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1. General Information
1a. Submitted by the College of: GRADUATE SCHOOL
Date Submitted: 10/1/2015
1b. Department/Division; Martin School of Public Administration
1c. Contact Person
Name: Jackie McCuddy
Email: jrwagn2@uky.edu
Phone: 7-5594
Responsible Faculty ID {if different from Contact)
Name: Meri Hackbart
Email: m. hackbart@uky.edu
Phone: 7-1627
1d. Requested Effective Date: Semesier following approval

1e. Should this course be a UK Core Course? No

2. Designation and Description of Propdsed Course
2a. Will this course also be offered through Distance Learning?: Yes 4
2h. Prefix and Number: PA 626
2c. Full Title:  Applications in Governmental Accounting and Audit
2d. Transcript Title:
2e. Cross-listing:
2i. Meeting Patterns
LECTURE: 42

2g. Grading System: Letter (A, B, C, efc.)
2h. Number of credit hours: 3
2i. Is this course repeatable for additional credit? No

If Yes: Maximum number of credit hours:

if Yes: Will this course allow mulfiple registrations during the same semester?

2j. Course Description for Bulletin:  Students will gain hands-on experience with case studies designed to simulate real-
world scenarios and common problems in today's public sector. This course gees beyond the theory and wili demonstrate
how to navigate the key issues that arise in governmental and not-for-profit accounting and auditing, expanding on
concepls developed in PA 671




VHIVERSITY OF

2k. Prerequisites, if any: PA 625

2I. Supplementary Teaching Component:;

3. Will this course taught off campus? No
If YES, enter the off campus address:
4. Frequency of Course Offering: Spring,

Will the course be offered every year?: Yes
If No, explain:

5. Are facilities and personnel necessary for the proposed new course available?: Yes
If No, explain:

6. What enrcliment {per section per semester) may reasonably be expected?: 25

7. Anticipated Student Demand
Will this course serve students primarily within the degree program?: Yes

Will it be of interest to a significant number of students outside the degree pgm?: No
If Yes, explain:

8. Check the category most applicable o this course: Relatively New — Now Being Widely Established,
If No, explain:
9. Course Relationship to Program{(s).
a. Is this course part of a proposed new program?. Yes
if YES, name the proposed new program: Master of Public Financial Management
b. Will this course be a new requirement for ANY program?: Yes
If YES, list affected programs: Master of Public Financial Managemeant
10. Information to be Placed on Syllabus.
a. Is the course 400G or 5007: No

b. The syllabus, including course description, student learning outcomes, and grading policies {and 400G-/500-level
grading differentiation if applicable, from 10.a above) are attached: Ves -

Distance L.earning Form
Instructor Name: TBD

Instructor Email: TBD
Internet/Web-based: Yes

Interactive Video: No
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NTUCKY

Hybrid: No

1.How does this course provide for timely and appropriate interaction between students and faculty and among students?
Does the course syllabus conform to University Senate Syllabus Guidelines, specifically the Distance Learning
Considerations? 1.The course will be taught online with pre-recorded lectures, online exercises and exams. the instructor
will offer regutar office hours for online chat, or telephone contact if needed, as well as open email access. The syllabus
will conform with the University Senate Guidelines.

2.How do you ensure that the experience for a DL student is comparable to that of a classroom-based student’s
experience? Aspects to explore: textbooks, course goals, assessment of student learning outcomes, etc. 2.The course
plan is very similar to the in-class experience, which consists mainly of leciure presentations, online homework and in-
class exams. The siudent will work with the textbook in essentially the same way as the in-class student.

3.How is the integrity of student work ensured? Please speak to aspects such as password-protected course portals,
proctors for exams at interactive video sites; academic offense policy; etc. 3. The course will be offered through '
Biackboard or other simifar online classroom management software, ensuring that each student has individual protected
access to the course materials. Gnline assignments are open baok and exams will be individually unique, time-limited and
one-time access.

4. Wil offering this course via DL result in at least 25% or at least 50% {based on total credit hours required for completion})
of a degree program being offered via any form of DL, as defined above? Yes.

If yes, which percentage, and which program(s)? 100% of this program's {Master of Pubilic Financial Management)
courses wili be offered through DL

5 How are students taking the course via DL assured of equivalent access to student services, similar to that of a student
taking the class in a traditional classroom setting? 5.As registered students at UK, they will have access to the full range
of siudent services as outlined on the UK Student Affairs website (hitp;//iwww uky edu/StudentAffairs/_) Students will also
be provided an elecironic copy of the attached "UK Student Academic Services” document.

6.How do course requirements ensure that students make appropriate use of learning resources? 6.Successful
completion of course reguirements will reguire that students make appropriate use of the textbook and required internet
sites, and access to fbrary resources are available on the library websiie for DL

{hipfwww ey edu/Librariesflib.php?lib_id=16;

7 Please explain specifically how access is provided to laboratories, facilities, and equipment appropriate to the course or
program. This course will nof require physical access to any particular facility or equipment.

8.How are students informed of procedures for resolving technical complaints? Does the syllabus list the entities available
to offer technical help with the delivery and/or receipt of the course, such as the Information Technology Customer Service
Center {http:/iwww.uky.edufUKITH? The syllabus lists technical support services and students will be provided with a list

of avaitable University resources.

9.Will the course be delivered via services available through the Distance Learning Program (DLP) and the Academic
Technology Group (ATL)? YES

If no, explain how student enrolled in DL courses are able to use the technology employed, as well as how students will be
provided with assistance in using said technology.

10.Does the syllabus contain all the required components? YES
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11.1, the instructor of record, have read and understood all of the university-level statements regarding DL.

Instructor Name: Instructor TBD

SIGNATUREFINOG8IMert M HackbarjPA 626 NEW Dept Review]20151065
SIGNATUREACKSON[Brian A Jackson|PA 626 NEW College Review] 20151005

SIGNATUREZNNIKOG|Roshan Nikou[PA 626 NEW Graduate Councit Review]20151028
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New Course Forim

https://myuk.uky.adu/sap/be/seap/ric?services=

Open in full windovs to print or save Generale R
Attachments;
" [CBrowse Upload File
| b Attachment I
Delete|5468[PA 626 Sviisbus.paf]
[[First | 1] Lost |
{*denotes required fields)
1. General Information
a. * Submitted by the College of: GRA Submission Date:  10/1/2015
b. * Department/Division: | Martin School of Public Administratien =l
<
* Contact Person Name: “Jackie McCuddy Email: jrwvagn2@uky.edu Phone: 7-5594
* Responsible Faculty ID (if different from Contact) Merl Hackbart Email: m.hackbart@uky.edu Phone:. 71627
d. ¥ Reguested Effective Date: B Semester following approval OR [ Specific TarmfYaar L
e,
Should this course ba a UK Core Course? T yes @ No
If YES, checl the areas that apply:
[j Inguiry - Arts & Creativity @Composition & Communications - IT
Elnquiry - Humanities DQuamilative Foundations
] Inquiry - Nat/Math/Phys Sci I statistical Inferential Reasoning
] Inquiry - Social Sciences Mu.s. Citizenship, Communtty, Diversity
o Composition & Communications - 1 Fl Gioval Dynamics
2, Designation and Description of Proposed Course.
a. * Wil this course also be offered through Distance Learning? '@ ves - o
b. * Prefix and Number: PA 626
¢ *Full Title: -Applications in Governmental Accounting and Audit
d, Trapscript Title (if fuli titde is more than 40 characters):
e. To be Cross-Listed £ with (Prefix and Number);
f. * Courses must be described by at Ieast ane of the meeting patterns befow. Include number of actual contact hours® for each meeting pattern type.
42 Lecwre : “Laboratoryt Recitation Discussion
Indep. Study : i Clinicat Colicguium 7 Practicum
o Research ; Residency T Seminar | Studio
Other If Other, Please explain: T T i
g. * Identify a grading system:

& Letter (A, B, C, etc.)

) Pass/Fail

75 Medicine Numeric Grade (Mon-medicat students will receive a letter grade)
(" Graduate School Grade Scale

. * Number of credits: 3
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If YES: Maximum number of credit hours:

If YES: Wil this course alow multiple registrations during the same semester? [l ves O Mo

https://iweb.uky.edu/curricularproposal/Form_NewCourse.aspx?Notif=560B8C3499F50A 10ET100800080A3B... 10/28/2015




Curricular Proposal Page 2 of 4

i thgr[se Description fpr Buletin:

:Students will gain hands-on experience with case studies desighed (o simulale real-world scenarios and common
‘problems in loday’s public sector. This course goes beyond the theory and will demeonstrate how to navigate the
-key issues that arise in govermmental and not-for-profit accounting and auditing, expanding on concepts developed
in PA 871,

k. Prarequisites, if any!
FA 625

I. Supplementary teaching component, if any: ) Community-Based Experience I3 Service Learning

3. * Will this course be taught off campus? 2 Yes @ o

1f YES, enter the off campus address:

4, Frequency of Course Offering.

a, * Course will be offerad (check all that apply): [ ran Spring [ summar Wintar

b. * Wil the course be offered every year? @ Yes 7} No

-If No, explain:

5. * Are facilitles and parsonnel necessary for the proposed new course available? @ Yes ) No

if Mo, explain:

6, * What enrollment {per section per semester) may reasonably be expected? 25
7. Anticipated Student Demand,
a. * Wil this course serve students primarily within the degree program? @ ves ) No

b, * Will it be of interest e a significant number of students outside the degree pgm? D ves @ No
If YES, explain:

8. * Check the category most applicable to this course:

D Traditional - Offered in Corresponding Departments at Universities Elsewhere
&l Relatively New — Now Being Widely Established
Flnet Yet Found i Many {or Any) Other Universities

=

Course Relationship to Pregram(s).

a. *Is this course part of a proposed new pragram? @ Yes ! No
If YES, name the proposed new program:
Master of Public Financial Managsment

b. * Will this course be a new regufrement *for ANY program? @ Yes & No
If YES ¥, list affected programs::
Master of Public Financial Management

10. Information te be Placed on Syllabus.

a. * 15 the course 400G or 5007 ) Yes @ No
If YES, the differentiation for undergraduate and graduate students must be included in the information required in 10.b. You must incfude: (i) identHication of add
assignments by the graduate students; and/or (i) establishment of different grading criteria in the course for graduate students. (See SR 3.1.4.)

b @l The syflabus, inchuling course deserption, student lsarning cutcomes, and grading polides {and 400G-/500-{fevel grading differentiatien if applicable, from 10
attached.

Distance Learning Form

This form must accempany every submission of 2 new/change course form that requests distance learning detivery. This form may be required when changing a course afready approved for DL
flelds are required!

Introduction/Befinition: For the purposes of the Commission on Colleges Southern Assoclation of Colleges and Schools accreditation review, distance learning is defined as a fo
educational process in which the majority of the instricticr {interaction between students and instructors and among students) in a course cccurs when students and Tnstructors
the: sampe place. Instruction may be synchronous or asynchronous, A distance Jlearning (D01} cowrse may ernploy correspondence study, or audio, video, or computer technologies

https:/fiweb.uky.eduw/curricularproposal/Form_ NewCourse.aspx7Notif=560B8C3499F50A 10E100800080A3B...  10/28/2015
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students utilizing DL {available at_htta: Swenwr vly e du/USC/Nevy/forms, htm).

Page 3 of 4

A number of specific requirements are listed for DL courses. The department proposing the change in delivery method is responsible for ansuring that the requiremetr
ara satisfied at the individual course level, It is the responsibility of the instructor to have read and waderstood the uaiversity-level assurances regarding an equivalent expe

Course Number apd Prefix: PA 826 Date: 9/30/2015

Instructor Mame: 18D Instructer Email:  TBD

Check the method below that best reflects how the majerity of the course content will be dejiverad.
Internet/Web-based [# Tnteractive Video [ Hybrid

Curricufiin and Instruction

Syllabus Guidelines, specifically the Distance Learning Considerations?

of student Iearmng outcomes

1. How does this course provide for imely and appropriate interaclion between students and facuity and among students? Does the ceurse syllabus conform to University |

1. The course will be taught online with pre- ‘recorded lecl.ures, online exercises and exams. the 1hstructor
will offer regular office hours for online chat, or telephone contact if needed, as well as open email access. The

2. How do you ensure that the experience for a DL student is comparable to that of a classraom-based student's experence? Aspects to explore; texthooks, course geals,

poticy

2. The course plan is very similar to the in-class experience, which consists malnly of lecture presentations,
online homework and in-class exams. The student will work with the textbook in essentially the same way as the in-

3. How is the integrity of student work ensured? Please speak to aspecis such as password-protected course portals, proctors for exams at interactive video sites; academ

&

as defined above?

3. The course will be offered through Blackboard or other simil.ar. .c.mlinewc;riassroom manzgement software,
ensuring that each student has individual protected acgess to the courae materials. Online assignments are open

Wi1 offering this course via DL resuit In at least 25% or at laast 50%* (based on total credit hours required for completion) of a degree program being cffered via any

Yes.

Which perceptage, and wihicl program(s)?

100% of this program's (Master of Public Financial Management) courses will be offered through DL.

months from the date of approval,

*As a general rule, ¥ approval of a course for DL delivery results in 50% or more of a program being delivered through DL, the effectiva date of the course's DL dalivery

3. How are students taking the course via DL assured &f equivalent access to student services, 5|m|lar te that of a stuctent taking the class in a traditional classroom setting

Lifrary and Learning Resources

6. i

do course requirements ensure that students make appropriate use of learning resources?

5, Bs registered students at UK, they will have access to the Full range of student services as outlined on
the UK Student Affairs wiebsite (http;//www.uky. edu;’studentﬂffal.rs/ ) Students will altso be provided an electronic

7. Please explain specifically how access is provided to faboratories, facilities, and equipment appropriate to the course or prograns.

This course will not require physical access to any parLJ_cular facility or equipment.

Student Services

lhe course, such as the Information Technolegy Customer Service Center {http://viww.uky. edmum;z)i'

6. Successful completion of course reguirements will reguire that students make approprizte use of the
textbeck and required interpet sites, and access to library resources are available on the library website for DL

A, How are students informed of procedures for resolving technical complaints? Does the sylabus list the eatities avaffable to offer technical heip with the defivery and/or r

resoirces,

9, Will the coursa be delivered via services available through the Distance Learning Program {DLP) and the Academic Technology Group (ATL)?

K - . o - JRSNRN R

The syllabus lists technical support services and students will bhe prmudéd wlth a list of available Un1ver51ty

If no, explain how students enrolied in DL courses are able to use the technelogy employed, as well as how students will be provided with assistance in using said techn

10. Does the syllabus contain all the required components, below?
= Ipstructor's virtual office hours, if any.

= The technologicai requirements for the course.

{hitpi /A uky, edu/UKIT/Helpd: 859-218-HELPY,
= Procedure for resolving technicat complaints.
= Preferred method for reaching instructor, e.g. email, phone, text message.
= Maximum timeframe for responding to student communications.

« Language pertaining academic accommodations:

https://iweb.uky.edu/curricularproposal/Form_NewCourse.aspx TNotif=560B8C3499FS0A 10E100800080A3B. .

= Contact Information for Distance lLearning programs (httpi//www.uky.edu/Distancelearping) and Information Technelogy Customer Service Center

10/28/2015
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u "If you have a documented disability that reguires academic accommedations in this course, please make your request to the Univarsity Disability Resoun
The Center will require current disability documentaticn. When accommodations are approved, the Center will provide me with a Letter of Accommodatior
details the recommended accommodations. Contact the Disability Resource Center, Jake Karnes, Director at 859-257-2754 or fkarnes@emall,uky.edu.”

+ Specific dates of face-to-face or synchronous class ineetings, if any.

= Information on Distance Learning Library Services (http://wivw.uky.eduflibraries/DLLS)

» Cara Cantagaflo, DL Librarian
w Local phone aumber: 859 257-0500, ext. 2171; long-distance phone number: (800} 828-0439 {option #06)
» Email: dllservice®email, uky.edy

u DL Interlibrary Loan Service:

11. I, the instructor of record, have read and understeod all of the university-level statements regarding DL.
Instructor Name:
Instructor TBD

Abbioviations: DLP = Distance Learning Programs ATG = Academic Technology Group Customer Service Cenler = 859-218-HELP (hlip:fvrvnw. uky. edu/UKITHelp}

G-8100.

M fourses ara typlcaily made effective for the semester following approvat. Mo course will be made effective until 2 aporovals are racelved.
L The chair of the cross-listing department must sign off on the Signature Routing Log.

I 1 ganeral, underaraduate courses are developed on the principle that one semester hour of credit represents ane hour of classroom meeting per week for a semester, exclusive of any laboratory meeting, Le
meeting, generally, represents at teast two hours per week for a semester for one credit fwwr, (from SR 5.2.4)

41 You must also submit the Distance Learning Form in order for the proposed course to be considered for DL delivery.

1 10 arder to change & programs, a program change form must also be submitted.

Rev 8/09

hitps://iweb.uky.edw/curricularproposal/Form_NewCourse.aspx?Notif=560B8C3499F50A 10E100800080A3B... 10/28/2015
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PA 626 Applications in Governmental Accounting and Audit

Instructor Information:

Professor: TBD
Email: TBD
Offlce: TBD
Phone: TED
Office Hrs: TBD

Required Text (Proposed)
Core Concepts of Government and Not-For-Profit Accounting, 2nd edition, Michael H. Granof, Penelope S.

Wardlow July 2010, ©2011

Course Prerequisites: PA 625

Course Description

Students will gain hands-on experience with case studies designed to simulate real-world scenarios-and comemon
problems in today's public sector. This course goes béyond the theory and will demonstrate how to navigate the
key issues that arise in governmental and not-for-profit accounting and auditing, expanding on concepts developed

in PA 671,

Learning Objectives

The case oriented course will take a concise, accessible, user-oriented look at the unique features of governmental
and not-for-profit accounting.

Students will understand the “why” of accounting requirements and how financial statements imay he interpreted
and used by a variety of interested parties, such as future managers, bond analysts, and members of legislatures,

finance officers, and governing boards.
Students will learn and understand the nature and purpose of generally accepted accounting principles (GAAP). In

addition, students will learn to:

& Fxplain the objective of financial reporting, the elements of the financial statements, and the related key
accounting assumptions and principles.

»  Pefine and distinguish between cash basis and accrual basis accounting and the impact of each on the
financial statements. .

*  Recognize the information conveyed in each of the four basic financial statements and the way it is used by
investors, auditors, creditors, regulators, and managers,

»  Identify and Hlustrate how Internal controls are used to manage and control resources and risk.

»  Explain the nature of current assets Including the measuring and reporting of items such as short-term
investments, receivables and bad debts, inventory and costs of goods sold, and prepaid expenses. Explain the

- valuation and reporting of current liabilities, estimated liabilities, and contingencies. Identify and illustrate

issues relating to the acquisition, use, depreciation, and disposal of long-lived assets.

s Identify and illustrate issues relating to the valuation, issuance, and retirement of long-term liabilities.

+ Identify and illustrate issues relating to stockholders’ equity including the issuance of stock, repurchase of
stock, and dividends.

s Explain the importance of operating, investing, and financing activities reported in the statement of cash flows
when evaluating firm petformance and solvency.

+ Compute and interpret key financial ratfos.

¢ |dentify the ethical implications inherent in financial reporting and be able to apply strategies for addressing
them.

Martin School of Public Policy and Administration — Master of Public Financial Management Proposal
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ASSIGNMENTS

Readings & Online Lectures
Selected Readings: available on course site TBD

Participation in Discussion Board & Discussion Journal; Suggested scale.

Scale for Discussion Boards:
Exceptional — thoughtful post{s) and responses across muitiple days
Professional ~ thoughtful post{s} and responses on single day
Marginal — minimal post{s) and responses across muftiple days
Unacceptable/Inappropriate — minimal post(s) and responses an single day
No participation

W= N oW

Blackboard Assignment Submission Guidelines

Students are encouraged to become familiar with Blackboard and its functions as well as Distance Learning support
offered by the University. Information about student support Is available at
http://www.uky.edu/Distancelearning/. When posting assignments or communicating with the professor, all files
must be saved as a .pdf, or .doc, or .docx unless specifically noted by the professor, Any other format will not be
accepted and considered as missing unless corrected before the deadline, Other specifics regarding technology
needs, etc. to participate via online courses, are available at the link above. it is the students’ responsibility to
assure that they are familiar with the system, Questions about technology issues should be directed to Distance
Learning support and not to the professor,

Assignment Submissions

This course “clock” is set for Eastern Time. Depending on the student’s location, students will need to adjust
submission to assure that all deadlines are met using Eastern Time. All assignments must be posted to the
classroom Blackboard Shell by 7:00 pm on Friday of the assigned week. This includes all assignments, oral
communication, presentations, assignments, as well as self and peer critiques and class dlscussion postings if
applicable, No late assignments will be accepted without prior approval of the Instructor and an excused absence
as described in this sylfabus. Failure complete and submit any of the major assignments (exams or papers) will
result in an automatic “E” for the course which may lead to dismissal from the program (see Grading Policy
elsewhere in this syllabus). Graded assignments will be returned to you within one week of submission unless
otherwise noted by the instructor.

GRADING CRITERIA
There are no optional assignments. Your grade in this course is a function of the following:
Polints
Unit Tests
s Examl 30
s [Exam?2 30
Research Projects
Other assignments &0
TOTAL 100

Martin School of Public Policy and Administration — Master of Public Financial Management Proposal
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Final letter grades wiil be assigned based on the following point distribution:

Grade Point Range
A 90-100

B 80-89.9

C 70-79.9

D 60-69.9

E Below 60

TENTATIVE WEEKLY SCHEDULE

WK | TOPIC READINGS ASSIGNMENT
1 The Government and Not-for-Profit Environment and
Fund Accounting.
Government Financial Reporting —Reventies,
Expenditures and Expenses.
2 Capital Projects and Debt Service.
3 Long-Term Cbligations and Business-Type Activities and
Internal Services,
4 Permanent Funds and Fiduclary Funds ' EXAM 1
5 Issues of Reporting and Disclosure,
6 Speclal Issues for Not-for-Profit Health Care Providers
and Institutions of Higher Education,
7 Auditing Governments and Not-for-Profit Organizations PROJECT DUE
8 Financial Analysis. EXAM 2

COURSE TECHNOLOGY REQUIREMENTS

Minimum Technology Reqguirements: Complete the following steps to make sure your computer is correctly
configured and the necessary software is installed.

1. Go to this site provided by Distance Learning to check the minimum hardware, software, and browser
requirements: hitp://www .uky. edu/ukit/hardwareguide

2. Distance learning recommends having access to multiple browsers for quick troubleshooting,

3. Students will need Flash, Adobe Acrobat Reader and QuickTime movie player, lava. Go to
htto:/Awww.uky.edu/Distancel earning/current/technology/ftechReqgs.html for current links.

4. Students will need to use Micrasoft Word for all written work and Microsoft PowetPoint for presentational

where applicable.

Getting Help: Anticipate the types of technology and access you will need priot to class sessions and assignment
due dates. Do not hesitate to contact the UKIT Service Help Desk or Distance Learning Office. Inform your
instructor when you are having technical difficulties.

Important Contact information:
Help Desk; 859-218-HELP {4357}
Distance Learning Programs Office: 859-257-3377
Distance Learning Services, DL Librarian: 859-257-0500, ext. 2171; or 800-828-0439 {option#6);

dilservice@email uky.edu

Procedure for Resolving Technical Complaints: i you experience technical difficulties, contact the Customer
Service Center at 859-218-HELP or hy email at helpdesk@uky.edu. Inform your instructor when you are having

Martin School of Public Policy and Administration — Master of Public Financial Management Proposal
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technical difficulties.
Time Zone: This course is taught in the Eastern Time Zone, All times listed in this syflabus are ET. If you live

outside the ET, you need to account for the time change when turning in assignments.

VIRTUAL CLASS POLICIES
Academic Integrity: The Martin School of Public Policy and Administration and its faculty are strong proponents of

academic integrity. Students are expected to have full knowledge of the institutional Integrity Poiicy of the
University. For information on these policies please refer to The Martin Schoo! Student Handbook or
http:/fveww.uky.edu/Ombud/ForStudents Academicintegrity.php.

See Part Il of Student Rights and Responsibilities, which is avaiable online to learn more abaut acadermic integrity
at the University of Kentucky available at hitp://www.uky.edu/StudentAffairs/Code/part2.htmi).

Simifarly, the definition of plagiarism is “an act or instance of using or closely imitating the language and thoughts
of another author without authorization and the representation of that author's work as one’s own, as by not
crediting the original author”. Plagiarism, i.e. using people’s ideas, thoughts, or works will not be tolerated.
Students who vioiate university standards for academic integrity will be subject to a sanction at the instructar’s

discretion within institutional policy.

Plagtarism and cheating are serfous breaches of academic conduct. Students are expected to adhere to
University policy on cheating and plagiarism in all courses. The minimum penalty for a first offense is a zero on
the assignment on which the offense occurred. If the offense is considered severe or the student has other
academic offenses on their record, more serious penalties, up to suspension from the university may be
imposed. The University regulations pertaining to this matter can be found at

http://www.uky.edu/StudentAffairs/Code/. Part Il, Selected Rules of the University Senate Governing Acadermic

Relationships Section 6.3 found at hitp://www.uky.edu/StudentAffairs/Code/part2.htmi outlines University
policy with respect to these to serious offenses.

Each student is advised to become familiar with the various forms of academic dishonesty as explained in the
Code of Student Rights and Responsibilities. Complete information can be found at the following website:
http://www.uky.edu/Ombud. It is important that students review this information as all ideas borrowed from
others need to be praperty credited.

The University and the Martin School expects students to know about these policles and all requirements
governing the use of another's work or materials and for acknowledging and documenting the source
appropriately, A plea of ignorance Is not acceptable as a defense against the charge of academic dishonesty and is
not an excuse and will not be accepted under any circumstances. The Martin School and its faculty reserve the
right to submit student work product to an efectronic database or use other means use to check for plagiarism.

Resources for understanding and avoiding Plagiarism

* “Plagiarism: What is [t and How to Recognize and Avoid #t,” The Writing Center at Indiana
University, http://www indiana.edu/~wis/wts/plagiarism.himl,

* “Principles Regarding Academic Integrity,” Northwestern University,
http://www.northwestern. edu/uacc/plagiar.html,

* “Sources,” Dartmouth College, http://www.dartmouth.edu/~sourcesfcontents.himl, and
http:/fwww.aug edu/sociology/plagiarism.html,

Appointments and Office Hours: Online classes provide opportunity to interact with professors by email and

Mariin School of Public Policy and Administration — Master of Public Financial Management Proposal
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other means. Office hours wiil be at the times listed above and by appointment and will be held via Adohe
Connect

Attendance and Participation: As an accelerated 8-week graduate level course, students are expected to budget
fime appropriately and manage course assignments within the ¢lass schedule. Students without good time
management skills and self-motivation are very likely to fall behind quickly. Budgeting time for course assignments
asif attending a regular class will give students the best option for success. Defaying assignments and
procrastination will not lead to a successful outcome. Weekly assignments require students to submit work on
time and students are expected to check the course website on a regular basis for messages, updates on
assignments, and other communications from the professor. Due to the fast past schedule, complete assighments
must be submitted on time according to the course schedule. Late assignments will not be accepted,

Late/Make-up Work: Students will receive ZERO paints for assignments handed in after the scheduled due date,
unfess prior arrangements have heen made with the professor. {see Excused Absence). Students’ request to
change dates and exam times around work schedules, personal matters, other coursework, and/or other exams in
other classes will not be accommodated. Remember, assignments may always be turned in early. Students
enrolfed in this course are expected to meet all assignment dates unless otherwise approved. (see Excused
Absence). Exams are to be taken at the scheduled exam time unless prior permission is given by the instructor,

Excused Absence: Given this is an online course, traditional “attendance” will not be taken. The Martin School
understands that sometimes issues surface that prevent students from completing assignments. If students are
unable to meet an assignment or other required course deadline, students may submit request for excused
absence and will be considered within the University definition found in UK Student Code 5.2.4.2. Students are
expected to notify the professor within one week of missing the assignment and If approved for excused absence,
students will be given opportunity to submit the work with the permission and within a timeline set by the
professor. Students will not be benalized for excused absences, Exams are to be taken at the scheduled exam time
unless priot permisston is given by the instructor. Professor’s office phone is available for emergency contact or by
email to request an excused absence. University policles related to these issues can be found online at

http/fwww.uky.edu/StudentAffairs/Code/part2.html

Academic Standards: 5.2.4

Attendance and Completion of Assignments: 5.2.4.1

Excused absences: 5.3.4.2
5.R.5.2.4.2 defines the following as acceptable reasons for excused absences :{a} serious lliness,(b) HIness or death
of famlly member, {c)University-related trips{d)major religlous halidays, and (e) other circumstances found to fit
“reasonable cause for non attendance” by the professor.
Students anticipating an absence for a major religious holiday are responsible for notifying the instructor in
writing of anticipated absences due to thelr observance of such holidays. Information regarding dates of major
refigious holidays may be obtained through the religious lialson 859-257-275),

Verification of Absences: Students may be asked to verify their absences in order for them to be considered
excused. Senate Rule 5.2.4.2 states that faculty have the right to request ” appropriate verification” when students
claim an excused absence because of itiness or death in the family. Appropriate notification of absences due to
university-related trips is required prior to the absence.

The Martin School wants to bulld an online class climate that is comfortable for all, It is especially important that
we display respect for all members of the class — including the instructor and students, and avoid unacceptable
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language such as racist, sexist, homophobic, or other negative statements. Not all unacceptable behavior can be
listed and this is not an exhaustive list of behaviors. These are provided as examples and set & standard for
expacted behavior while participating in this class.

E-malls and Communications: Email will be a primary way of communicating with the professor. Students must
monitor and manage their email storage quota and clear all spam filter restrictions to insure emails are received.
Students are expected to check thelr emall daily to remaln current with University and class related
communications. All electronic communication will be treated as would a face-to-face interaction and thus
students are expected to present electronic communications in a professional way, Messages should be succinct,
without spelling errors, slang, and short-cut, slang language. Emails will be returned within XXXXX hours/days
during the week, Weekend communications will not be returned until the beginning of the workweek, In addition
to communication with the professor, any communication with fellow students should be professional in nature.
May want to insert how you want emails titled, subject line, etc. Such as including course number In subject line,

etc.

Accommodations due to disability:
The Martin School and the University will make accommodations if you have a documented disability that requires

academic accommodations. Evidence of the disability must be presented to the professor as soon as possible.

Grading Policy:
The Martin School of Public Policy and Administration Student Handbook states that a student may be dismissed
from the program for any one of the following reasons:

1. Receiving a grade of "C" for any 9 credit hours or three classes.

2, Recelving a grade of "E” for any 3 credit hours,
3. Twice falling the Final Examination.
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