UHIVERSITY OF

KENTUCKY

1. General Information
1a. Submitted by the College of: ARTS &SCIENCES
Date Submiited: 3/11/2013
1b. Department/Division: College of Arts &Sciences
1¢. Contact Person
Name: Carlos de la Torre
Email: c.delatorre @uky.edu
Phone: 859-257-6891
Responsible Faculty 1D {if different from Contact)
Name:
Email:
Phone:
1d. Requested Effective Date; Semester following approval

1e. Should this course be a UK Core Course? No

2. Designation and Description of Proposed Course
2a. Will this course also be offered through Distance Learning?: No
2b. Prefix and Number: INT 399
2¢. Full Title:  Internship in International Studies
2d. Transcript Title:
2e. Cross-listing: nfa
2f. Meeting Patterns
OTHER: 1-3
2g. Grading System: Pass/Fail
2h. Number of credit hours: 1-3
2i. Is this course repeatable for additional credit? Yes
i Yes: I\}iaximum number of credit hours: 9

If Yes: WIll this course allow multiple registrations during the same semaster? Yes
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2j. Course Description for Bulletin:  An individual community-based or field-based experience and/or internship with a
comoration or government institution with a global/international focus under the supervision of a faculty member. This
course is designed for undergraduates to gain first-hand experience of preprofessional positions such as internships,
cooperative education, or business related experience in an area of international expertise. INT 399 may count toward
either the Thematic Concentration or World Area of 1S major, but not both. May count for IS minor. To take the course, the
student must have approval of the program director, negetiate a learning contract with an academic supervisor, and
provide the program with a report on the intemship. Pass-fail only. May be repeated for a maximum of 9 credits.

2k. Prerequisites, if any: Approval by the International Studies Director.

21. Supplementary Teaching Component: Both

3. Will this course taught off campus? No
If YES, enter the off campus address:
4. Frequency of Course Offering: Winter,

Will the course be offered every year?: Yes
If Ne, explain:

5. Are facilities and personnel necessary for the proposed new course available?: Yes
If No, explain:

6. What enrollment (per section per semester) may reasonably be expecied?: 10

7. Anticipated Student Demand
Will this course serve students primarily within the degree program?: Yes

Will it be of interest to a significant number of students outside the degree pgm?: No
If Yes, explain: [var7InterestExplain]

8. Check the category most applicable to this course: Traditional — Offered in Corresponding Deparments at
Universities Elsewhere,

If No, explain:
9. Course Relationship to Program(s).
a. |s this course part of a proposed new program?; No
i YES, name the proposed new program:
b. Will this course be a new requirement for ANY program?: No
if YES, list affected programs:
10. Information to be Placed on Syllabus.

a. Is the course 400G or 5007; No
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b. The sylfabus, including course description, student learning outcomes, and grading policies (and 400G-/500-level
grading differentiation if applicable, from 10.a above) are atiached: Yes

Distance Learning Form
Instructor Name:

instructor Emafl:
internet/Web-based: No
interactive Video: No

Hybrid: No

1.How does this course provide for timéiy and appropriate interaction between students and faculty and among students?
Does the course syllabus conform to University Senate Syllabus Guidelines, specifically the Distance Learning
Considerations?

2.How do you ensure that the experience for a DL student is comparable to that of a classroom-based student’s
experience? Aspects o explore: textbooks, course goals, assessment of student learning outcomes, etc.

3.How is the integrity of student work ensured? Please speak to aspects such as password-protected course portals,
proctors for exams at interactive video sites; academic offense policy; efc.

4.Will offering this course via DL result in at least 25% or at least 50% (based on total credit hours required for completion)
of a degree program being offered via any form of DL, as defined above?

I yes, which percentage, and which program(s)?

5.How are students taking the course via DL assured of equivalent access to student services, similar to that of a student
taking the class in a traditional classroom setting?

6.How do course requirements ensure that students make appropriate use of leaming resources?

7.Please explain specifically how access is provided to laboratories, facilities, and equipment appropriate to the course or
program.

8.How are students informed of procedures for resolving technical complaints? Does the syllabus list the entities available
to offer technical help with the delivery and/or receipt of the course, such as the Information Technology Customer Service
Center (hitp:///www.uky.edu/UKITAH?

9.Will the course be delivered via services available through the Distance Learning Program (DLP} and the Academic
Technology Group (ATL)? NO

If no, explain how student enrclled in DL courses are able to use the technology employed, as well as how students will be
provided with assistance in using said technology.

10.Does the syllabus contain all the required components? NO

11.1, the instructor of record, have read and understood all of the university-level statements regarding DL.

Instructor Name:
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{*denotes required fields)

t. General information

a. * Submiited by the Coflege of:| ARTS & SCIENCES il TodaysDale: [3rft2013 |

b. * Department/Division: College of Aits & Sciences

[
* Contacl Person Name: Carlos de fa Toire Email: c.delatorre@uky.adu ,, Phone: | 853-267-6891 '

* Respensible Faculty 1D (if different from Centacl): ) “Email:

d. * Requested Effective Date: @ Semester following approval OR O Specific TermfYear+ )

Should this course be a UK Core Cetrse? yyas @rNp
If YES, theek the areas that apply:

[ 3inguiry - Arts & Creativity O composition & Cemmunicalions - It
[inguiry - Humanities [ Quantitative Foundations

CRinquiry - NabMath/Phys Scl [ Statistical Inferential Reasoning
Oinquiry - Social Scieaces [Ju.s. Citizenship, Community, Diversity

[3 Composition & Communications -1 [1Global Dynamics

2, Beslgnation and Description of Proposed Course,

a. * Will this course alse be offered through Distance Leamning? (_'Yes @' No
e

;- b, *Prefixand Number: [NT 399

c. *Fult Tille: Internship in International Studies

d. Franscapt Tille (f fult title is more han 40 characters):

e. To be Cross-Listed ? with (Prefix and Number): na

i, * Courses must be described by at least one of the meeling palterns below. Include number of actuat contact hours? for each meeting pattem type.
7 Lecture i Laboratory* _ Recitation * Discussion
7 Indep. Study B “Cnical — Colloquitm - Practicum
) Research . Residency Seminar 7 Studio
13 Other If Other, Please oxplain: ‘Experiential education

g. *Identify a grading system; O Letter (A, B, C, elc.)® Pass/Fail

h. * Number of credits:  11-3 )

. * s this course repeslable for additional credit? @Yes il )
If YES: Maximum number of ¢redit hours: 9

If YES: Will this course allow mulliple regislraliohé u‘unng e san:|; semester? ® YesONo

https://iweb.uky.edw/curricularproposal/Form_NewCourse.aspx ?Notif=4F98562AF27E0B... 3/11/2013
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i. * Course Description for Bulletin:

‘An individual community-based or field-based experience and/or internship with a corporation or governnment
linstitution with a global/internaticonal focus under the supervision of a faculty menmber. This course is designed
{for undergraduates to gain first-hand experience of preprofessional positicns such as Internships, ccoparative
leducation, or business related experience in an area of international expertise. INT 399 may count toward either
ithe Thematic Concentration or World Area ¢f IS rajor, but not both. May count for IS minor, To take the course,
ithe student must have approval of the progran director, negotiate a learning contract with an academic supervisor
and provide the progran with a report on the internship. Pess-fall enly, May he repeated for a maximum of 9
credits,

k. Prereguisites, if any: R
‘Approval by the International Studies Director.

I. Supplemeniary {eaching compenent, if any: (G Community-Based Experience O Service Leaming ®Both

3. “ Will this course be taught off campus? > Yes@No

If YES, enter the off campus address:

4. Frequency ef Course Offering. )
a. * Course will be offered (check all that apply): Fall Spring  ¥Summer  ~lWinter

b. *Will the course be offered every year? @ Yes(ONo

If No, explain: |

5. * Are facilities and personne! necessary for the proposed new course available? & YesCONo

1f No, explain:

6, * What enroliment {per sectlon per semester) may reasonably be expected? 10 ' __

7. Anticlpated Student Demand.
a. *Will this course serve students primarily within the degree program? @yesOo

b. *Will it be of interest 1o a significant number of students culside the degres pgm? O Yes® No
If YES, explaln;

8, * Check the category most applicable to this course:

W Teaditional - Offered in Correspending Departments at Universities Elsewhere
[Relalively New — New Being Widely Estabiished
[INot Yet Found in Many {or Any) Other Universities

9, Course Relatienship to Program(s).

a. *ls this course part of a proposed new program? ' Yes @ No

]f YES, nama the propoesed nevs prograny;

b. * Will this course be a new requirement *for ANY program? (2 Yes®@'No

I YESE, list affected programs::

10. Information to be Placed on Syllabus.

a. *Is the course 400G or 5007 O Yes @ No

I YES, the differentiation for undergraduate and graduate students must he Included In the information required in 16.b. You must include: {j) Ident
additiona! assignments by the graduate studenis; and/or (i} establishment of different grading csiteria in the course for graduate students, {See SR

b. * The syllabus, including course descripticn, studeat learning outcomes, and grading policies {and 400G-/500-level grading differentiation if appt
10.a above) are attached.

https://iweb.uky .edw/curricularproposal/Form NewCourse.aspx?Notif=4F98562AF27ECB... 3/11/2013
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INT 399
Internship in International Studies

Instructor: Dr. Carlos de la Torre

Office Address: 1533 Patterson Office Tower
Email: c.delatorre@uky.edu
Office Phone: 257-6891
Office hours: Vary each semester

Course Description:

An individual community-based or field-based experience and/or internship with
a corporation or government institution with a global/international focus under
the supervision of a faculty member. This course is designed for undergraduates
to gain first-hand experience of pre-professional positions such as internships,
cooperative education, or business related experience in an area of international
expertise. INT 399 may count toward either the Thematic Concentration or World
Area of IS major, but not both. May count for IS minor. To take the course, the
student must have approval of the program director, negotiate a learning contract
with an academic supervisor, and provide the program with a report on the
internship. Pass-fail only. May be repeated for a maximum of 9 credits.

Prerequisites:
Approval of the International Studies Director

Student Learning Outcomes: The internship experience is designed to provide a
student with professional experience in International Studies. Learning Outcomes will
vary between internship experiences. These will be outlined in the learning contract.

Required Materials:
Any required materials will be decided upon the learning contract

Course Assignments

Course assignments as outlined between student and faculty in the learning
contract. _ :

Report on the Internship at completion of the internship submitted to the advising
academic supervisor and to the International Studies Director.

Course Grading
Grading scale for undergraduates:
60-100% = Pass
59% or below = Fail

Course Policies:

Submission of Assignments:
Due dates will be reflected in the learning contract.




Attendance Policy.
Attendance will be determined between the student and academic supervisor

Excused Absences:

Students need to notify the professor of absences prior to class when possible. S.R.
5.2.4.2 defines the following as acceptable reasons for excused absences: (a) serious
illness, (b) iliness or death of family member, (c) University-related trips, (d) major
religious holidays, and {e) other circumstances found to fit “reasonable cause for
nonattendance” by the professor.

Students anticipating an absence for a major religious holiday are responsible for
notifying the instructor in writing of anticipated absences due to their observance of
such holidays no later than the last day in the semester to add a class. Information
regarding dates of major religious holidays may be obtained through the religious
liaison, Mr. jJake Karnes (859-257-2754).

Students are expected to withdraw from the class if more than 20% of the classes
scheduled for the semester are missed (excused or unexcused) per university policy.

Verification of Absences:

Students may be asked to verify their absences in order for them to be considered
excused. Senate Rule 5.2.4.2 states that faculty have the right to request “appropriate
verification” when students claim an excused absence because of iliness or death in
the family. Appropriate notification of absences due to university-related trips is
required prior to the absence.

Academic Integrity:

Per university policy, students shall not plagiarize, cheat, or falsify or misuse
academic records. Students are expected to adhere to University policy on cheating
and plagiarism in all courses. The minimum penalty for a first offense is a zero on the
assignment on which the offense occurred. If the offense is considered severe or the
student has other academic offenses on their record, more serious penalties, up to
suspension from the university may be imposed.

Plagiarism and cheating are serious breaches of academic conduct. Each student is
advised to become familiar with the various forms of academic dishonesty as
explained in the Code of Student Rights and Responsibilities. Complete information
can be found at the following website: http: //www.uky.edu/Ombud. A plea of
ignorance is not acceptable as a defense against the charge of academic dishonesty. It
is important that you review this information as all ideas borrowed from others need
to be properly credited.

Part Il of Student Rights and Responsibilities (available online

http: //www.uky.edu/StudentAffairs/Code/part2.html) states that all academic
work, written or otherwise, submitted by students to their instructors or other
academic supervisors, is expected to be the result of their own thought, research, or
self-expression, In cases where students feel unsure about the question of plagiarism
involving their own work, they are obliged to consult their instructors on the matter
before submission.




When students submit work purporting to be their own, but which in any way
borrows ideas, organization, wording or anything else from another source without
appropriate acknowledgement of the fact, the students are guilty of plagiarism.
Plagiarism includes reproducing someone else’s work, whether it be a published
article, chapter of a book, a paper from a friend or some file, or something similar to
this. Plagiarism also includes the practice of employing or allowing another person to
alter or revise the work which a student submits as his/her own, whoever that other
person may be.

Students may discuss assignments among themselves or with an instructor or tutor,
but when the actual work is done, it must be done by the student, and the student
alone. When a student’s assignment involves research in outside sources of
information, the student must carefully acknowledge exactly what, where and how
he/she employed them. If the words of someone else are used, the student must put
guotation marks around the passage in question and add an appropriate indication of
its origin. Making simple changes while leaving the organization, content and
phraseology intact is plagiaristic. However, nothing in these Rules shall apply to
those ideas which are so generally and freely circulated as to be a part of the public
domain (Section 6.3.1).

Please note: Any assignment you turn in may be submitted to an electronic
database to check for plagiarism.

Accommodations due to disability :

If you have a documented disability that requires academic accommodations, please
see me as soon as possible during scheduled office hours. In order to receive
accommodations in this course, you must provide me with a Letter of
Accommodation from the Disability Resource Center {(Room 2, Alumni Gym, 257-
2754, email address: jkarnes@email.uky.edu) for coordination of campus disability
services available to students with disabilities.




INT 399 LEARNING CONTRACT

International Studies Program
1533 Patterson Office Tower
University of Kentucky
Lexington, KY 40506-0024

Phone: (859) 257-1994; FAX (859) 257-0272

LEARNING CONTRACT MUST BE TYPED

Student Information
Student Name:
E-mail:

Phone:

Address:

City/ST/Zip

Major:

College:

Class Level:

Student Number (not SSN):

Internship Partner Information
Organization/Company Name:
Supervisor's Name:

E-mail:

Phone:

Address

City/ST/Zip:

Course Information
Semester/Year:
Course:
Credit Hours:
Grade Option:
Paid___ Unpaid______

Hours
Starting Date:
Ending Date:
Total Number of Weeks:
Average Hours Per Week:
Total Hours Worked:

Describe the duties of your internship:




List your learning objectives for this experience:
(What do you expect to learn from this experience? Objectives should be measurable and achievable.)

Specify the assignments agreed upon with your faculty sponsor:
(Assignments are usually reflective in nature.)

Specify dates and times you have agreed to meet with your faculty sponsor for critical reflection:
{Dates/times may be specific or in general terms. "To Be Determined” is not acceptable.)

Faculty Sponsor: IS Program Director:

Department: Department:

Campus Address: Campus Address:

Phone:

E-mail:

Faculty Signature Date  Student Signature Date

International Studies Program Director Signature Date




