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ID 346 Professional Practice Preparation
3 hrs. credit Meeting times: TR 2-3:15 FB 214
Seminar/workshop

Instructor: Jill Yeager
107 FB
Office Hours: MW 1-2 (also by appointment)

Course Description
A comprehensive review of professional career development needed in preparation for an interior design
work experience or internship (CIDA 11-10).

Course Requirements:

Students will be required to complete a professional resume; develop a template cover letter that can be
modified for a specific job application; develop skills for conducting market research & analysis of design
firms & other industry work opportunities; cultivate interview techniques and participate in mock
interviews; and design both a print and electronic format of their portfolio work,

Student Outcomes
Upon completing this course students will have the skills necessary for conducting a job search , and obtain
an internship in the profession of interior design including:

. Developing and customizing the resume and cover letters;

. Conducting job searches and market research analysis;

. Networking skills;

. Interviewing skills and salary negotiating; and

. Developing the portfolic template for both print and electronic delivery.

(CIDA 6.a., 6.£ 7.b.)

Course Outline: -

Weeks 1-3 Career options, job search strategies and skills, market research analysis and letters of
inquiry

Weeks 4-5 Branding vourself, writing cover letters, and resumes

Weeks 6-11 Portfolio development using both print and digital formats

Weeks 12-15 Cultivating interviewing skills, mock interviewing with design professionals,
understanding office etiquette and professional ethics.

Week 16 Final presentation
. Policies:
Academic Integrity

The study of interior design and professional design practice relies upon active, cooperative design
investigation informed by the conceptual and factual study of theory and history. Consequently, academic
study and design investigation must comply with strict academic and professional standards for intellectual

integrity.

In the process of academic study for this course, all assignments where required must include appropriate
bibliographic citations for quoted text, paraphrased ideas or concepts, and graphic images. Students are
referred to the Chicago Manual of Stvle for standard bibliographic citation formats (UK Fine Arts
Reference & Young Reference sections: Z253.U69 1993). A failure to cite quotations, paraphrases, or
graphics will result in the student receiving no credit for the affected assignment, A second failure to
provide appropriate citations will result in the student receiving a failing grade for the course.

Design and drawing assignments frequently require and rely upon the inclusion of images from outside
sources. For this course, all assignment-required images shall be photocopied, or scanned and printed. The
architecture library provides only black-and-white photocopy machines and will facilitate color
photocopying of images. Under no circumstances are original images to be removed from books,
periodicals, or resources within any library system. Unless the instructor can verify the source of an
original image, an assignment submitted with original images will not be accepted. If a submitted



assignment is found to contain original images from a library system source, the student will not receive
any credit for the affected assignment. All suspicious images will be turned over the UK Library System
for investigation and determination of relevant replacement fees,

Accommodations

Appropriate accommodations will be made for students who have a documented need for alterations to
course policy or expectations. Students seeking accommodation shall discuss the situation with the section
instructor prior to the third course session. The instructor will require documentation from the Disability
Resources Center or appropriate authority.

Attendance

Students are required to be physically present with appropriate supplies during all sessions (lecture and
studio) of the course. Instructor-student, student-student, and student-group interactions are essential for
the design learning experience. During regular course instruction and critiques, instructor guidance and
peer feedback enriches students’ continued skill development. Unless otherwise indicated, students are
expected to remain for the entire scheduled class session. Students are expected to work on assigned
exercises and projects during course time. The section instructor, at her or his discretion, may not accept
work submitted for grading that the instructor has not seen developed in class.

Attendance will be taken during each course session.

= Partial absence from a class session will be recorded as an absence or “tardy’ at the instructor’s
discretion. In general, a ‘tardy” will be considered as the late arrival for-any course session.

= Three tardy arrivals will be considered the same as one absence.

= Three unexcused absences will result in a one letter-grade reduction of the student’s final grade (i.e.:
An ‘A’ reduced to ‘B”). There will be two excused absences (with proper documentation) for the
semester. With the third absence from studio or lecture, letter grade reductions will begin,

*  Per University Senate Rule 5.2.4.1, any student missing more than one-fifth (1/5) of the scheduled

. course sessions (excused and unexcused) will be asked to withdraw from the course. For this course,

one-fifth of the scheduled course sessions shall be eleven (11) absences (44 studios + 13 lectures = 57
sessions x '1/5 = 11.4 sessions). -

University Senate Rule 5.2.4.2 defines acceptable excused absences as:

*  Serious illness {physician’s note required);

»  Illness or death of family member;

= University-related irips;

= Maijor religious holidays;

= Other circumstances [that the instructor] finds te be “reasonable cause for nonattendance.”

Students who will be unable to attend class—for any reason—should contact the section instructor by email
or phone message prier to the absence. Students will be responsible for providing written verification for
any excused absences to the session instructor.

Policies Related to GRADING
Throughout the term, grades will be assigned to completed course work. All assignments shall receive letter
grades or an equivalent numeric score. Assigned grades may include oral or written comments,

Numeric scores will be recorded as a decimal number out of five (5) to ten (10} pessible points, Letter
grades will be recorded as ‘A,” ‘B,” °C,” ‘D,” or ‘E.” Letter grades may include “‘plus’ or ‘minus’
designations at the instructors’ discretion.

All students completing a group design or analysis project will receive equal credit for the work completed
by the group.



Letter grades shall be understood to represent:
A — Assigned to work completed substantially above the final expectation for the studio level.
Work represents exceptional integration of design issues in relation to the design problem. Work
relies upon both consideration of relevant analysis and original design ideas to jointly support
design decisions. (U.8.R. 5.1.1: “Represents an exceptionally high achievement as a result of
aptitude, effort and intellectual initiative.”)

B — Assigned to work completed above the final expectation for the studio level. Work
demonstrates streng integration of design issues in relation to the design problem. Work shows
consideration of relevant analysis to support design decisions. (U.S.R. 5.1.1: “Represents a high
achievement as a result of ability and effort.”)

'C — Assigned to work completed at the average expectation for the studio level. Work represents
good (or basic) integration of design issues. Work does not exhibit significant or strong solutions
to design criteria or analysis. (U.S.R. 5.1.1: “Represents satisfactory achievement for
undergraduates.”)

D — Assigned to work completed below average expectations for the studio level. Work
demonstrates potential to improve at least one grade level in regards to integration of design
issues. While one aspect of the work may be average, strong, or exceptional, the overall work
does not illustrate a comprehensive understanding of design issues. Work may rely solely upon
student talent or preferences without consideration of academic design issues. (U.S.R. 5.1.1:
“Represents unsatisfactory achievement and is the minimum grade for which credit is given.”}

E — Assigned to work that fails to demonstrate understanding or recognition of design issues.
Work does not exhibit the potential to improve to average expectations. (UJ.S.R. 5.1.1:
“Represents unsatisfactory performance and indicates failure in the course.”)

For the purposes of final grade calculations, letter grades shall be translated as follows {out of ten points):
12 A+ 9B+ 6C+ 3D+ :
11A &B 5¢ 2D
10 A- 7B- 4C- "1D- 0OE

When calculating final grades the sum total of the parts with a traction greater than .5 will be
automatically rounded up to the higher letter grade and final grades will not reflect plus and
minus.

Unless previous arrangements have been made with the instructor, late assignments will not be accepted.
Approved late assignments will receive the equivalent of a one-letter grade deduction per calendar day late.
{On the numeric scale, a one-letter grade deduction will equal the corresponding point deduction.)
Assignments submitted late, as the result of an excused absence, will not be penalized,

All grades and scores will consider the completion of the stated assignment objectives and requirements,
and the execution of the submitted assignment. While the exercises and projects that comprise this course
can be technically completed to earn credit, mere completion of an assignment does not constitute the
minimum qualification for receiving a satisfactory grade. The individual time commitment necessary to
achieve an appropriate level of completion will vary by student, and by assignment throughout the term.

Per University Senate Rule 5.1.0.1, students will be informed of their current standing before the midterm
withdrawal date. For Fall 2010, the last day to withdraw from a course without it appearing on the
student’s transcript is September 15 or by November 5 with an approved withdrawal.



Please Note:

1. Late projects will not be accepted for grading unless an arrangement has been made with the instructor
one week before the project is due.

2. Incomplete projects which are submitted as fulfillment for project requirements will not be graded.

3. Students are expected to communicate professionally in project critiques without the use of slang or
incotrect grammar, .

4. The readings are supplemental information to lectures, in-class discussions, and project information.
Students are responsible for applying the information from the readings to their project solutions.

Final Grades:

Final grades for this course will be determined using a composite of assignment grades and recorded course
attendance. Specifically, the final grade calculations will weight assignment grades as follows:

Per University Senate Rules, final course grades will not include ‘plus’ or “minus’ designations. Final
grade deductions based upon the attendance policy will be considered after preliminary final grades have
been calculated.

Resume & cover letter templates 20%
Market Research analysis 20%
Mock interviews and networking scenarios 20%
Printed & electronic portfolios 40%
Text:

Bender, D. (2008). Design portfolios: Moving from traditional to digital. New York, Fairchild.
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