1. General Information
1a. Submitted by the College of: AGRICULTURE, FOOD AND ENVIRONMENT
Date Submitted: 11/16/2015

1b. Department/Division: Forestry

1¢. Contact Person
Name: Laura R. Lhotka
Email: laura.lhotka@uky.edu
Phone: 85.9~257u8718
Responsible Faculty 1D (if different from Contact)
Name:
Email:
Phone:
1d. Requested Effective Date: Semestler following approval

1e. Should this course be a UK Core Course? No

2. Designation and Description of Proposed Course
2a. Will this course also be offered through Distance Learning?: No
2b. Prefix and Number: FOR 286
2c. Full Title: Communication and Professional Development in Forestry and Natural Resources |l
2d. Transcript Title:  Comm. &Prof. Dev. For. &Nat. Res ||
2e. Cross-listing: none
2f. Mesting Patierns
PRACTICUM: 40

2g. Grading System: Letter (A, B, C, etc.)
2h. Number of credit hours: 1
2i. Is this course repeatable for additional credit? No

If Yes: Maximum number of credit hours:

If Yes: Will this course allow multiple registrations during the same semester?

2j. Course Description for Bulletin:  The course provides students with the knowiedge and skifls to communicate
effectively, written and orally, in a variety of professional settings. Students will meet with forestry and natural resource
professionals at their place of business, professional conferences, and in class.




=
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CMIVEREITE OF o

2k. Prerequisites, if any: FOR 219, FOR 250, FOR 330, FOR 340, FOR 350, FOR 370, and PLS 3686, or consent of the
field semester coordinator,

21. Supplementary Teaching Component:

3. Will this course taught off campus? No
if YES, enter the off campus address:
4, Frequency of Course Offering: Spring,

Will the course be offered every yeér?: Yes
If No, explain:

5. Are facilities and personnel necessary for the proposed new course available?: Yes
If No, explain:

6. What enroliment (per section per semester) may reasonably be expected?: 20

7. Anticipated Student Demand
Wil this course serve students primarily within the degree program?. Yes

Will it be of interest to a significant number of students outside the degree pgm?. No
If Yes, explain:

8. Check the category most applicable to this course: Traditional — Offered in Corresponding Departments at
Universities Eisewhere,

if No, explain:
9. Course Relationship to Prdgram(s).

a. Is this course part of a proposed new program?: No

if YES, name the proposed new program. _

b. Will this course be a new requirement for ANY program?. Yes

If YES, list affected programs: Bachelor of Science in Foresiry
10. Information to be Placed on Syllabus.

a. |s the course 400G or 5007?: No

b. The syllabus, including course description, student learning outcomes, and grading policies (and 400G-f500-level
grading differentiation if applicable, from 10.a above) are attached: Yes
Distance Learning Form

Instructor Name:

Instructor Email:




EMIVERSITY OF

KENTUCKY"

InternetWeb-based: No
interacfive Video: No
Hybrid: No

1.How does this course provide for timely and appropriate interaction between students and faculty and among students?
Does the course syllabus conform to University Senate Syllabus Guidelines, specifically the Distance Learning
Considerations?

2.How do you ensure that the experience for a DL student is comparable to that of a classroom-based student's
experience? Aspects to explore: textbooks, course goals, assessment of student learning outcomes, etc.

3.How is the integrity of student work ensured? Please speak to aspects such as password-protected course portals,
proctors for exams at interactive video sites; academic offense policy; etc.

4. Will offering this course via DL result in at least 25% or at least 50% (based on total credit hours required for completion)
of a degree program being offered via any form of DL, as defined above?

If yes, which percentage, and which program(s)?

5.How are students taking the course via DL assured of equivalent access to student services, similar to that of a student
taking the class In a traditional classroom setting?

6.How do course requirements ensure that students make appropriate use of learning resources?

7.Please explain specifically how access is provided fo laboratories, facilities, and equipment appropriate to the course or
program.

8.How are students informed of procedures for resolving technical complaints? Does the sylfabus list the entities available
to offer technical help with the delivery and/or receipt of the course, such as the Information Technology Customer Service
Center (http:/Avww.uky. edu/UKIT)?

9.Will the course be delivered via services available through the Distance Learning Program (DLP} and the Academic
Technology Group (ATL)? NO

If no, explain how student enrofled in DL courses are able to use the technology employed, as well as how students wilt be
provided with assistance in using said technology.

10.Does the syllabus contain all the required components? NO

11.1, the instructor of record, have read and understood all of the university-level statements regarding DL.
Instructor Name:

SIGNATURE|TTBA225|Terrell T Baker[FOR 286 NEW Dept Review|20150302
SIGNATURE]LGRABAULarry J GrabaulFOR 286 NEW College Review[20150716
SIGNATUREMETT2|Joanie Et-Mims{FOR 286 NEW Undergrad Councll Review|20160408
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New Course Form

hitps:myuk.uky.edu/sap/hcisoaplic?services=
Open jn full window to print or save Generate R

- Attachments: Co e
L Upload File
I [ 1D Attachment ]

I

!pelete|5242iFOR 286 UGC Review Checklist.docx
| |DeleteiS765|FOR286Sylabys111615 revised.pdf
(i) 1 [Tast |

{*denotes required fields)

1. General Information
a, * Submitted by the College of AGRICULTURE, FOOD AND ENVIRONMENT[¥] Submission Date: 11H6/2016

b. * Department/@ivision: [Foresiry _ ) il

c.

* Coniact Person Name: LawaR Lhotka  Email: laura.lhclka@uky.edu fPhone: 859-257-8718

* Responsible Faculty 1D (if different from Contact) B Email;

‘Phone: !

d. *Reguested Effective Dale: ® Semester foliowing approval OR <O Specific Term/Year a—

Should this course be a UK Core Course? ¢ yae @ No
if YES, check the areas that apply:

Elinquiry - Arts & Creativity ] Composition & Cemmunicalions - 1|

T Inquiry - Humanities 71 Quantitative Foundations

Inquiry - NatiMath/Phys Sci 7] Statistical Inferential Reasoning
lnquiry-. Sociat Sciences F10.8. Citizenship, Community, Diversity
[ Gomposition & Communications - | FlGlobal Dynamics

2. Designation and Description of Proposed Course.

a. * Will this course also be offered through Distance Learning? O Yes1@ No

b. *Prefix and Number:  FOR 286

c. * Full Titte: C_n;ﬁmmunica__tion and Professional i)evelopment in Forestry and Natural Resources H |

d. Transcript Title Gf full titte is more than 40 characters):ibumm. & Pref. Dev. For, & Nat. Res i

a. To be Cross-Listed £ with (Prefix and Number);nene

*Cotirses must be described by at least one of the meeting paiterns befow, Include number of actual contast hours? for each mesling pattern type.

P

7 Lecture " Laboratory! ; Recitation | Discussion
~iIndep. Study T Clinicat *”:7_7 Colloquium 40 | Practicum
"~ Research " iResidency © Seminar ___g Studio
7; Other if Other, Please explain: -

g. *Identify a grading systern:
W etter (A, B, G, etc.)
7 Pass/Fail
© Megicine Numeric Grade (Non-medicat students will receive a letter grade)
1 Graduate School Grade Scale

fi. * Number of credits: !1 i ' f
i, *Is this course repeatable for addilional credit? ;:)Yes ) No )

If YES: Maximum number of credit hours: i

If YES: Will this course allow multipie registrations during the same semester? C3 Yes 3 No

https://iweb.uky.edu/curricularproposalfForm_NewCourse.aspx?N0tif=54E4FA76B05E1ODOEIOOSOOOSOABB... 4/11/2016
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j. * Course Descsdption for Bulletin:
The course provides students with the knowledge and skills to communicate effectively, written and erally, in a
variety of professional settings. Students will meet with forestry and natural resource professionals at their

‘place of business, professicnal conferences, and in class.

k. Prerequisites, if any: e
¥OR 219, FOR 250, FQR 330, FGR 340, FCR 350, FOR 470, and PLS 366, or consent of the field semester coardinator.

|. Supplemeniary teaching component, if any: ' Community-Based Experience 2 Service Learning 5 Both

o

. *Will this course be taught off campus? &) Yes @ No
1 YES, enter the off campus address: |

4. Frequency of Course Offering.
a. * Course will be offered (check altthat applyy: [IFal  @spring [ Summer  Dhwinter
b. * Wil the course be offered every year? @ Yes O No
i No, explain: © T S T -
5. * Are facilities and personnel necessary for the proposed new course avatlable? @ Yes (5 No

tf Ne, explain:

6, *What enroliment {per section per semester) may reasonably be expected? 20 ) -
7. Anticipated Student Demand.
a. * Will this course serve students primarily within the degree program? ® Yes & No

b. * Wil it be of interest to a significant number of students outside the degree pgm? ) Yes @ No
If YES, explain:

8. * Check the category most applicable to this course:

I Traditional — Offered in Correspending Departments at Universilies Elsewhere
Relatively New — Now Being Widely Established
Not Yet Found in Many (or Any} Other Universities

9. Course Relationship to Program(s).

a. *ls this course part of a proposed new program? 2 Yes @ No
If‘iES name the proposed new program:

b. * Wil this course be a new requirsment 2for ANY program? % Yes (} No

If YES * list affected programs::
Bachelor of Science in Foraestry

0. Information to be Placed on Syilabus,

a. * s the course 400G or 5007 (0 Yes @ No
If YES, the differentiation for undergraduate and graduate students must be included in the infermation required in 10.b. You mustinclude: (i) identi
additional assigaments by the graduate sfudents; and/or (ii establishment of different grading critedia in the course for graduate studenis. (See SR

b. ¥1* The syllabus, including course description, student leaming outcomes, and grading policies {and 40CG-/500-level grading differentiation if appl
10.a above) are attached,

8 Gourses arn typically mads atfective for the semostar following appraval. No course will he made effiectiva unti at approvals are recaived.
Il Tha chalr of the eross-listng department must ggn off on Lhe Signature Rouling Log

htips://iweb.uky.edu/curricularproposal/F orm_NewCourse.aspx?Notif=54E4FA76B0SE10DOE100800080A3B... 4/11/2016
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Lyn ganeral, undergraduats courses am developed on ke prntipta that one semestar hour of credit reprecents ana hour of classioom mesting per werk for a ssmester, exclusiva of any labomtory meating, Laboratory meating, gensrally, re
two haurs par vaek for a semastar for oné dedit hour, (from SR 5.2.1)

oy must atse submit the Distance Learming Fomm I erder for tha prapased courss to be consfdered for DL dalivary.

Elpy erdar to ehange a program, a program changs form must also be submitted,

Rev 8/09

' hitps://iweb.uky.edu/curricularproposal/Form_NewCourse.aspx?Notif~54EAFA76BOSE10DOE100800080A3B...  4/11/2016




Course: FOR 286 University Senate Syllabi Guidelines Review Checklist

General Course Information

Full and accurate title of the course Course prefix, number and section number
[ ] pepartmental and college prefix Scheduled meeting day(s), time and place

Instructor Contact Information (if specific details are unknown, “TBA” is acceptable for one or more fields)

X nstructor name [X] office address

[] Contact information for teaching/graduate X] UK email address

assistant, etc. Times of regularly scheduled office hours and if
[_] Preferred method for reaching instructor prior appointment is required

Office phone number

Course Description
[X] Reasonably detailed overview of the course (course description should match on syllabus and eCATS form)
X prerequisites, if any (should match on syilabus and eCATS form)
[< student learning outcomes
[ ] Course goals/objectives
Required materials {textbook, lab materials, etc.)
[ ] outline of the content, which must conform to the Bulletin description
Summary description of the components that contribute to the determination of course grade
Tentative course schedule that clarifies topics, specifies assignment due dates, examination date(s)
Final examination information: date, time, duration and location
For 100-, 200-, 300-, 400-, 400G- and 500-level courses, numerical grading scale and relationship to
letter grades for undergraduate students
|:| For 400G-, 500-, 600- and 700-level courses, numerical grading scale and relationship to letter
grades for graduate students. {Graduate students cannot receive a “D” grade.}
Relative value given to each activity in the calculation of course grades (Midterm=30%; Term
Project=20%, etc.)
[X] Note that undergraduate students will be provided with a Midterm Evaluation (by the midterm
date) of course performance based on criteria in syllabus
Policy on academic accommodations due to disability. Standard language is below:
If you have a documented disabiiity that requires academic accommodations, please see me as soon as
possible during scheduled office hours. In order to receive accommodations in this course, you must
provide me with a Letter of Accommodation from the Disability Resource Center {Room 2, Alumni Gym,
257-2754, email address jkarnes@email.uky.edu) for coordination of campus disahility services available
to students with disabilities.

UGE Review { )
Course Policies

[] Attendance

Excused absences

|:| Make-up opportunities

Verification of absences

[] submission of assignments

X} Academic integrity, cheating & plagiarism
|:| Classroom behavior, decorum and civility
Professional preparations

] Group work & student collaboration

Expand on participation grade and attendance- how are points
earned, when/why will students be penalized, etc.

Add make-up policy for students with excused absences

Committee Review ( )

Comments




Communication and Professional Development
in Forestry and Natural Resources li

FOR 286 (1 credit hour course)

Course Syllabus — Spring 2015

Class Period ‘
Practicum (Spring Field Semester): 40 hours for 1 week of Spring Field Semester.

Instructor

Dr. Laura R. Lhotka Dr. Terrell T. “Red” Baker
104 T.P. Cooper Building 105 T.P. Cooper Building
859-257-8718 859-257-7596 ‘
taura. lhotkatiuky.edu terrelibaker@uky.edu

Office hours: Fridays 10:30 am — noon, Office hours: By appointment
or by appointment

COURSE OVERVIEW
Prerequisites -
FOR 219, FOR 250, FOR 330, FOR 340, FOR 350, FOR 370, and PLS 366, or consent of the
field semester coordinator.

Course Description from Course Bulletin
The course provides students with the knowledge and skills to communicate effectively, written

and orally, in a variety of professional settings. Students will meet with forestry and natural
resource professionals at their place of business, professional conferences, and in class.

Student Learning Outcomes
Afier completing this course, the student will be able to:
1. Understand the dynamics of working together and communicating in a group setting to

accomplish a task.
2. Prepare cffective formal and informal written communication for forestry and natural

resource professionals
3. Apply effective oral communication skills to interactions with forestry and natural

resource professionals.

Required Materials
There is no required text or other material for this course.




Grading Procedures
Your grade in this course is based on participation and your graded assignments.

Activity Percent of Final Grade
Participation 20%
Challenge Course Program Writing Assignment 20%
American Tree Farm System Inspector Training 20%
Industry Tours Preparation and follow up 20%
KY-TN Society of American Forester Meeting 20%

100%

Participation — This is a course on professional development. You are expected to attend class,
show up on time, and participate. Ask questions. Be engaged.

There is no final exam for this course.

Undergraduate Grading Scale
1 > 89.46%

>79.46% and < 89.45%
> 69.46% and < 79.45%

1 > 59.46% and < 69.45%
< 59.45%

moQw»

Mid-term Grade
Mid-term grades will be posted in myUK by the deadline established in the Academic Calendar
(http://www.uky.edu/Registrar/ AcademicCalendar.him)

Participation

Participation is 20% of your grade. You will be assessed based on active participation, relevance
of your contributions, how prepared you are for each class day, how well you listen, and how
you respect others while they are speaking.

Assignments

1. Challenge Course Program Writing Assignment — Write a one-page. business style
letter addressed to the program leader of the Asbury University Challenge Course
Program. The letter should include:

a. Your favorite activity from the Challenge Course Program and why

b. What you found most beneficial about the Challenge Course Program and why

c. How you will use what you learn during the Challenge Course Program
throughout the Spring Field Semester.

d. A sentence or two thanking them for the Challenge Course Program.

The letter should be well written, carefully proofread, spell-checked, and free of
grammatical etrors.




The letter is due one week following the Challenge Course Program. The letter should be
emailed as an attachment to Dr. Lhotka and Dr. Baker.

2. American Tree Farm System Inspector Training — This is an in-class training session.
You are expected to complete all in-class exercises related to the training as well as
network with outside instructors who are professionals working with landowners in the
American Tree Farm System. These materials are due at the end of the in-class training
session.

3. Industry Tours Preparation — Prior to leaving on the industry tours during the spring
field semester, you will need to learn about each company on the industry tour. Review
the company’s website to learn about when the company began, how big they are, their
purpose, ete. For each of the companies, you will need to come up with two intelligent,
well thought out questions that you can ask during the industry tours. These questions
should be emailed to Dr. Lhotka-and Dr. Baker three days prior to your departure for the
industry tours. Your email should list the company name and the two questions for that
company. All companies and questions should be in one email.

4. Kentucky-Tennessee Society of American Forester Meeting — Introduce yourself to
the several forestry professionals at the KTSAF meeting. Talk in detail to at least one
forestry professional about their career as well as your career interests. Collect the
individual’s business card or contact information (mailing address, email, and phone
number). Within one week after the KTSAF meeting, write a follow-up note to that
individual. Submit your follow-up note to Dr. Lhotka prior to sending to the individual.

Course Outline

Day 1 — Asbury University Challenge Course Program

Participate in a daylong low and high ropes challenge course through Asbury University’s
Challenge Course Program. Students will learn about working as a group, taking leadership
roles, and communicating with a group. Through these hands on activities, students will learn
about risk taking, self-confidence, and trust. The Asbury University Challenge Course Program
is a challenge by choice program. Students participate in any given activity as they are able.
Students will not be penalized for not participating in a given activity. If a student is not able to
participate in an activity, they arc expected to observe the activity and be engaged in the
discussions at the end of each activity.

Day 2 — American Tree Farm System Inspector Training (morning) and
Lecture/Discussion Communication and Professional Development (afternoon)

Morning — Receive training to become an American Tree Farm System inspector. Learn about
the history of ATFS, mission, role of inspectors, Tree Farm standards, etc. Training provided by
representatives of the Kentucky Forest Industries Association and the Kentucky Division of
Forestry.




Afternoon —Lecture and discussion of professionalism and communication skills for forest
industry tours and forestry professional meetings.

Day 3 and 4 — Attend the Kentucky-Tennessee Society of American Foresters Meeting
Actively participate in the conference. Apply communication and professional development
skills learned during Day 2 of the class.

Day 5 — Attend Capstone Presentations ,
Attend the forestry capstone presentations by the FOR 480 senior class.

COURSE POLICIES

Attendance and Excused Absences

This is a course on professional development. You are expected to attend class, show up on time,
and participate.

Assignments missed due to unexcused absences will receive a grade of zero for that assignment. .

Students need to notify the professor of absences prior to class when possible. Senate Rules
5.2.4.2 defines the following as acceptable reasons for excused absences: (a) serious illness, (b)
illness or death of family member, (c) University-related trips, (d) major religious holidays, and
(¢) other circumstances found to fit “reasonable cause for nonattendance” by the professor.

Students anticipating an absence for a major religious holiday are responsible for notifying the
instructor in writing of anticipated absences due to their observance of such holidays no later
than the last day in the semester to add a class. Two weeks prior to the absence is reasonable, but
should not be given any later. Information regarding major religious holidays may be obtained
through the Ombud (859-257-3737,
http://www.uky.edw/Ombud/ForStudents_ExcusedAbsences.php.

Students are expected to withdraw from the class if more than 20% of the classes scheduled for
the semester are missed (excused) per University policy.

Per Senate Rule 5.2.4.2, students missing any graded work due to an excused absence are
responsible: for informing the Instructor of Record about their excused absence within one week
following the period of the excused absence (except where prior notification is required); and for
making up the missed work. The professor must give the student an oppottunity to make up the
work and/or the exams missed due to an excused absence, and shall do so, if feasible, during the
semester in which the absence occurred.

Verification of Absences
Students may be asked to verify their absences in order for them to be considered excused.
Senate Rule 5.2.4.2 states that faculty have the right to request “appropriate verification” when




students claim an excused absence because of illness or death in the family. Appropriate
notification of absences due to university-related trips is required prior to the absence.

For excused absences, students will be able to make up the missed work. Students must inform
the instructor of the advance, if possible, but not later than one week after the missed class.

Academic Integrity, Cheating and Plagiarism

Per university policy, students shall not plagiarize, cheat, or falsify or misuse academic records.
Students are expected to adhere to University policy on cheating and plagiarism in all courses.
The minimum penalty for a first offense is a zero on the assignment on which the offense
occurred. If the offense is considered severe or the student has other academic offenses on their
record, more serious penalties, up to suspension from the university may be imposed.

Plagiarism and cheating are serious breaches of academic conduct. Each student is advised to
become familiar with the various forms of academic dishonesty as explained in the Code of
Student Rights and Responsibilities. Complete information can be found at the following
website: hitp://www.uky.edu/Ombud. A plea of ignorance is not acceptable as a defense against
the charge of academic dishonesty. It is important that you review this information as all ideas
borrowed from others need to be properly credited.

Part II of Student Rights and Responsibilities (available online

http:/Awww.uky.edu/Student Affairs/Code/part2.htinl) states that all academic work, written or
otherwise, submitted by students to their instructors or other academic supervisors, is expected to
be the result of their own thought, research, or self-expression. In cases where students feel
unsure about the question of plagiarism involving their own work, they are obliged to consult
their instructors on the matter before submission.

When students submit work purporting to be their own, but which in any way borrows ideas,
organization, wording or anything else from another source without appropriate
acknowledgement of the fact, the students are guilty of plagiarism. Plagiarism includes
reproducing someone else’s work, whether it be a published article, chapter of a book, a paper
from a friend or some file, or something similar to this. Plagiarism also includes the practice of
employing or allowing another person to alter or revise the work which a student submits as
his/her own, whoever that other person may be.

Students may discuss assignments among themselves or with an instructor or tutor, but when the
actual work is done, it must be done by the student, and the student alone. When a student’s
assignment involves research in outside sources of information, the student must carefully
acknowledge exactly what, where and how he/she employed them. If the words of someone else
are used, the student must put quotation marks around the passage in question and add an
appropriate indication of its origin. Making simple changes while leaving the organization,
content and phraseology intact is plagiaristic. However, nothing in these Rules shall apply to
those ideas which are so generally and freely circulated as to be a part of the public domain
(Section 6.3.1).




Professional Preparation

This coutse helps prepare you for your professional career. You are expected to attend class, be
on tims, participate in class discussions, and be respectful of your instructor and fellow
classmates. :

Accommodations Due to Disability

If you have a documented disability that requires academic accommodations, please see me as
soon as possible during scheduled office hours. In order to receive accommodations in this
course, you must provide me with a Letter of Accommodation from the Disability Resource
Center (DRC). The DRC coordinates campus disability services available to students with
disabilities. Tt is located on the corner of Rose Street and Huguelet Drive in the Multidisciplinary
Science Building, Suite 407. You can reach them via phone at (859) 257-2754 and via email at
dre@uky.edu. Their web address is
hitp:/fwww.ukyv.edu/StudentAffairs/DisabilityResourceCentet/.

Emergency Situations

If an emergency arises in this classroom, building or vicinity, your instructor will advise you of
actions to follow to enhance your safety. If a situation requires emergency shelter (i.e., during a
severe weather event), the nearest shelter location is the basement. If building evacuation occurs
(i.e., fire alarm), follow posted evacuation routes and assemble on the sidewalk outside the front
of the building so the instructor can help ensure their students have evacuated the building safely
and they are not hindering emergency personnel access to the building, If you may require
assistance during an emergency, notify the instructor at the beginning of the semester. In order to
prepare for emergencies while on campus please continue to the below links for detailed
emergency response guidelines: the UK Division of Crisis Management & Preparedness website
(http://www.uky.edw/EM/emergency-response-guide. html) and the College of Agriculture, Food
and Environment (hitp://www.ca.uky.cdu/). To receive emergency messages, sign up for UK
Alert (http://www.uky.edu/EM/UKA lert). Always turn cellular phones to silent mode when
entering the classroom. If you observe or receive an emergency alert, immediately and calmly
inform your instructor.

Spring Field Semester - Students will be given an emergency procedures packet at the beginning
of the Spring Field Semester. This packet covers the general procedures and emergencies
procedures for both on and off campus during the Spring Field Semester.




