UHIYERSIT Y OF

1. General Information

1a. Submitted by the College of, HEALTH SCIENCES APy
M G Y

Date Submitted: 4/26/2016
OF THE

1b. Department/Division: Clinical Sciences
1c. Contact Person
Name: Geza Bruckner
Email: gbruckn@uky.edu
Phone: 8592180854
Responsible Faculty 1D (if different from Contact)
Name: Ksith Knapp
Email: Keith.Knapp@ccet884.org
Phone: 80859
1d. Requested Effective Date: Semesier foilowing approval

1e. Should this course be a UK Core Course? No

2. Designation and Description of Proposed Course
2a. Wll this course also be offered through Distance Learning?: Yes 4
2b. Prefix and Number: CLM 470
2c. Full Title:  Long-Term Care Management
2d. Transcript Title:
2e. Cross-listing:
2f. Meeting Patterns
LECTURE: 3.0

2g. Grading System: Letter (A, B, C, elc}
2h. Number of credit hours: 3.0
2i. Is this course repeatable for additional credit? No

If Yes: Maximum number of credit hours:

If Yes: Will this course allow multiple registrations during the same semester?

2j. Course Description for Bulletin:  An overview of the fuinctional organizational siructures common o long-term heaith
care facililies. An examination of the departments in long-term care faciliies, chain of command, personnel, regulatory
requirements, quality indicators, and the role of the long-ierm care administrator.
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2k. Prerequisites, if any: CLM 241, CLM 350, CLM 351 and CLM 353 Admission to CLM Program or by consent of
instructor

2L. Supplementary Teaching Com?onent:

3. Will this course taught off campus? No
If YES, enter the off campus address:
4. Frequency of Course Offering:  Spring,

Will the course be offered every year?. Yes
If No, explain:

5. Are facilities and personnel necessary for the proposed new course available?: Yes
If No, explain;

6. What enroliment {per section per semester) may reasonably be expected?: 25

7. Anticipated Student Demand
Will this course serve students primarily within the degree program?: Yes

Will it be of interest to a significant number of students outside the degree pgm?: No

If Yes, explain:

8. Check the category most applicable to this course: Not Yet Found in Many (or Any} Other Universities |

if No, explain:
8. Course Relationship to Program(s).

a. Is this course part of a proposed new program?: No

If YES, name the proposed new program; -

b. Will this course be a new reqﬁirement for ANY program?: Yes

if YES, list affected programs: The course will be required for the new HSE track within the CLM degree program.
10, Information to be Placed on Syllabus.

a. Is the course 400G or 5007: No

b. The syllabus, including course description, student learning outcomés, and grading policies (and 400G-/500-level
grading differentiation if applicable, from 10.a above) are attached: Yes

Distance Learning Form
Instructor Name: Keith Knapp

Instructor Email: - Keith Knapp@ccc1884.0rg
Internet/Web-based: No
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Interactive Video: No
Hybrid': Yes

1.How does this course provide for timely and appropriate inferaction between students and faculty and among students?
Does the course syllabus conform to University Senate Syllabus Guidelines, specifically the Distance Learning
Considerations? Yes the course syllabus conforms to the University Senate Syllabus Guidelines, specifically the
Distange [ earning considerations. This course will include assignments and group participation via Canvas as well as in
clags lime. Faculty and Student communication can take place via email or during separate meetings (oniine or in person}
as needed. Students will have all of the information needed 1o be successful in the course.

2.How do you ensure that the experience for a DL student is comparable to that of a classroom-based student’s
experience? Aspects to explore; textbooks, course goals, assessment of student learning outcomes, etc.  The course
expeactations and abjectives would be the same for both the traditional classroom selling and the hybrid learning student.
The only difference is the delivery of the lessons and assignments. Students are required to purchase and compleie tasks
using the textbook and discussion groups center around topics from the course goals. ‘

3.How is the integrity of student work ensured? Please speak to aspects such as password-protecied course portals,
proctors for exams at interactive video sites; academic offense policy; etc. Assignmentis and assessments that are
complated via Canvas, will ensure that only the student, using their own profile and password information, can submit
documents. Alf University guidelines on plagiarism and cheating are outlined in the syliabus and will be taken very
seriously. Student assignments and exams will alse be submitted through Turnitin which is used within the Canvas
platform,

4. Will offering this course via DL result in at least 25% or at least 50% (based on total credit hours required for completion)
of a degree program being offered via any form of DL, as defined above? This course will be required as a part of 2 120
credit hour program.

If yes, which percentage, and which program{s)? This course represents 3.0 credit hours out ¢f a 120 credit hour
program. The course will be reguired for the proposed CLM (HSE Track} Long Term Care.

5.How are students taking the course via DL assured of equivalent access to student services, similar to that of a student
taking the class in a traditional classroom setting? Since the course will be partially offered online, all of the group
discussions and assignments will be tailored to maet the needs of the Hybrid siudents. The texibook as well as olher
online/community based resources will be used. If students need additional resources or assistance the instructor will be
available to meet.

6.How do course requirements ensure that students make appropriate use of learning resources? The students will be
required to read every email and view all new lecturas each week, whether on Canvas or in the classroom. Course
resources will be discussed as part of the leciure or as needed. The syllabus clearly outlines all expectations and
guidelines to find information.

7.Please explain specifically how access is provided to laboratories, facilities, and equipment appropriate to the course or
program. The course will be set up on Canvas and the shell will contain ali of the announcements, tasks, assignments,
assessments, resources, and contact information needed. The students will also be able fo ask questions in class.
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8.How are students informed of procedures for resolving technical complaints? Does the syllabus list the entities available
to offer technical help with the delivery and/or receipt of the course, such as the Information Technology Customer Service
Center (hitp:/fiwww. uky edw/UKITA?  The students will be directed to contact UK [T in the event of technical problems,
The information to contact this group will be located on Canvas/syilabus.

9.Will the course be delivered via services available through the Distance Learning Program (DLP) and the Academic
Technology Group (ATL)? NOC

If no, explain how student enrolled in DL courses are able to use the technology employed, as well as how students will be
provided with assistance in using said technology. The students are familiar with the use of Canvas and other hybrid
courses they have previously taken. Most siudents taking this course will be knowledgeabie about the format and where to
go if problems arise. Specific trainings on Canvas are available to the students.

10.Does the syllabus contain all the required components? YES

11.1, the instructor of record, have read and understood all of the university-level statements regarding DL.
Instructor Name:  Keith Knapp

SIGNATUREIPNASHIEhyllis J NashiCLM 470 NEW Dept Reviaw|20150330
SIGNATUREISRSTEWO1iSharon R Stewad]CLM 470 NEW College Review[20150708
SIGNATUREMET T2 Joanie Eft-MirsiCLM 470 NEW Undergrad Coundll Review[20160418
SIGNATURESEL224jJanie S ElisiCLM 470 NEW Saenate Coundil Reviewj20160426

SIGNATURE|PNASH{Phylis J NashiCLM 470 NEW Approval Returned to Dept|20160429
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New Course Form

https://myuk.uky.edufsap/be/soap/rfctservices=

Generate R
Gpen in full windew to print or save
Attachments:
Y o " [Browse...: Upload File
% 1D Attachment
Deletai5231|CLM 47001 Review Checklist.docx|
Deleie{6715[New CLM 470.pdf
First |11 Last |
{*denotes required fields)
1. General Inforpation .
a. * Submitted by the College of:[HiEKL}'H SCIENCES . ) {E] Submission Date:  4/26/2016
b. * Dapartment/Division: ‘ Clinical Sciences FJ
c.
* Contact Person Nama: ‘Geza Bruckner Emaik: ghruckn@uky.edu ‘Phone; 8592180859
*= Responsible Faculty ID (if different from Contact) EKeEth“Kr;app. _EmaIL:_KéTlh.Knapp@ccciBBJ.dl'Phone:;8057597 T
d. * Requested Effective Date: B Semester folloving approvat OR O Specific Term/Year +
a.
Should this course be & UK Core Course? T ves @ No
If YES, check tha areas that apply!
] Inquity - Arts & Creativity 7 Composition & Communications - 11
71 inquiry - Humanities [T Quantitative Foundations
Inquiry - Nat/Math/Piys Sci [T statistical Inferential Reasaning
[‘7]Inqulry - Sacial Sciences [Ts.5. Citizenship, Community, Diversity
['j Composition & Communications - [ EGlnbal Dynamics
2. Designation and Pescription of Proposed Course,
@, * Will this course also be offered through Distance Learning? @ ves {0 No
b. * Prafix and Number: CLM 470
¢. *Full itle:  Long-Term Care Managemenl
d. Transcript Titte (if futf title is fnore than 4¢ charackers):
e, To be Cross-Listed # with (Prefix and Number}):
f. * Courses must be described by at least one of the meeting patterns below. Include number of actual contact hours? for each meeting patlern type.
3.0 ledure B Laboratory! Racitation Discussion
Indep. Study T Clinical ' Colfoquium Practicum
o Research 77 Residency o Seminar o Studio
T Other If Other, Piease explain:

a

* Identify a grading system:

B Letter (A, B, C, etc.)

<) Pass/Fail

©} Medicine Numeric Grade (Non-madical students will receive a letter grade)

h. * Number of credits: 3.0

i. * Is this course repeatable for additional credit?

If YES: Maximum number of credit howrs:

If YES: Wil this course allow multiple registrations during the same semestes? ) Yes ) No

https://iweb.uky.edu/curricularproposal/Form NewCourse.aspx?Notif=542DCED433BEGSCOE100800080A3BY... 5/2/2016
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i * Course Description for Bulietin:

An overview of the functional organizational structures common to leng-term health care facilities. An
examination of the departments in long-term care facilitles, chain of command, personnel, regulatory
requirements, quality indicators, and the role of the long-term care administrator.

k. Prerequisites, i_fany: ' S
CLM 241, CLM 350, CLM 351 and CLM 353 Admission to CLM Program or by consent of instructor

I Supplementary teaching component, if any: {-) Community-Based Experience £} Service Learning 7 Both

3, * Will this course be taught off campus?

Tf YES, enter the off campus address:
4, Frequency ef Course Offering.
a, * Course will be offered {check all that apply): [ ran E'Z}Spring Flsummer  [winter

b. * Will the course be offered evary year? 81 Yes 7 No

If No, explain:

5. * Are facititias and personnel necassary for the proposad new course available? @) ves (2 N

If No, expiain;

6. * What enrolliment {per section per semester) may reasanably be expected? 25

N

Anticipated Student Demand.

a. * Will this coursa serve students primarily within the degree program? Bl Yes i77 No

b. * Will it be of interest to a significant number of students outside the degree pgmy ) Yeg

If YES, explain:

8. * Check the category most applicable to this course;

Flrraditional — Offered in Corresponding Departments at Universities Elsewhere
Reiatlvely New — Now Being Widely Established
Not Yet Found in Many (or Any) Other Universities

9. Course Relationship to Program(s}.

a. * Is this course part of a proposed aew program? ! Yes & No

b. * Will this course be a new requirement =for ANY program? Yes (7 No
IF YES >, list affected programs::

The course will be rcquiredhfor the r;exv.HS-.hl track within the CLM degree program.

1D0. Tnformation to be Pfaced on Syilabus.

a. * Is the course 400G or 5007 ¢ Yes @ No
If YES, the differentiation for undergraduate and graduate students must be included in the information required in 10.b. You must include: (i) identificatien of add
assignments by the graduate students; and/or {ii) establishment of different grading criteria in the course for graduate students. (See SR 3.1.4.)

b. B+ The syllabus, including course description, student learning cutcomes, and grading policles {and 400G-/500-levei grading differentiation if applicable, from 0
attached.

Distance Learning Form

This form must accompany every submission of a nevs/change course form that requests distance learalng delivery. This form may be required when changing a course already approved for DE

fields are required!

troduction/Definition: For the purposes of the Cemmission on Colleges Southern Association of Colleges and Schools accreditation review, distance fearning is defined as a fo
educational process in which the majority of the Instruction {interaction between students and instructors and among students] In a course occurs when students and instructors
the same prace. Instruction may be synchrenous or asynchroncus. A distance learning (DL} course may employ correspondence study, or audio, video, or computer technologies

https://iweb.uky.edu/curricularproposal/Form_NewCourse,aspx?Notif=542DCED433BE0SCOE100800080A3B9... 5/2/2016
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[A number of specific requirements are listed for DL courses. Thae department proposing the change in delivery method is responsible for ensuring that tha reguiremer
are satisfied at the individual codrse lavel. It Is the responsibility of the insiructor to have read and understeed the university-level assurances regarding an equivalent expe
students utilizing DL {avallable at_http:/fvvevs.uky edu/USC/Nev/forms.itm }. ‘

Course Number and Prefix:  GLM 470 . Cate: 31212015

Instructor Name: Keith Knapp Instructor Emait:  Ketth. Knapp@ccc1884.org
Check the methed below that best reflects how the majorlty of the course content wilt be delivered,
Internet/Web-based D Interactive Video EJ Hybrid @

Curriculum and Instruction

1, How does this course provide for timely and appropriate interaction between students and facully and amceng students? Does the course syllabus conform 1o University :
Syllabus Guldelines, specificatly the Distance Learning Constderations?

Yas the course syllabus conforms to the University Senate Syllabus Guidelines, specifically the Distance Learning
considerations. This course will include assignments and group participation via Canvas as well as in class

2. How do you ensure that the expertence for a DL student Is comparabie to that of a classroom-based student’'s experience? Aspects to explore: textbooks, course goals, &
of student tearning cutcomes, etc.

The course expectations and objectives would be the same for both the traditional classroom setting and the hybrid
learning student. The only difference is the delivery of the lessons and assignments. Students are required to

3. How is the Integrity of student work ensured? Please speak o aspects such as password-profected course portals, proctors for exams at interaclive video sites; academ
poficy; ete. . e e e . .
Assignments and assessments thal are completed via Canvas, will ensure that only the student, using their own
profile and password information, can submit documents., All University guidelines on plagiarism and cheating are

4. Will offering this course via DL resull in al least 25% or at lzast 50%* (based an total credit hours required for campletion) of a degree program being offered via any £
as defined above?

This course will be .fequirod as @ part of a 120 credit hour plo‘j[am.

Which percentage, and which program(s)? -
This course represents 3.0 credit hours out of a 120 credit hour program. The course will be required for the
proposed CIM (HSE Track) Long Term Care,

*As 3 general rule, if approval of a course for DL delivery results In 50% or more of a program being delivered through DL, the effective date of the course's DL delivery
months from the date of approval.

5. How are studants taking the course via DL assured of equivalent access to student services, similar to that of a student taking the tlass in a traditional dlassronin sething

Since the course will be partially offered online, all of the group discussions and assignments will be tailored to
meet the needs of the Hybrid students. The texthook as well as other cnline/community based resources will be

Library and Learning Resources

6. How do course requirements ensure that students make appropriate use of tearning resources? . S
The students will be regquired to read every email and view all new lectures each week, whether on Canvas or in the
classroom, Course resources will be discussed as part of the lecture or as needed, 7The syllabus clearly

7. &eaﬁg explain Epfc[ficafﬁy hqw access i'g_?rovided to !ahoratcr_ies, fa_c‘iL?ties, a_nd _eql.gipmem appropriate to the course or program.
The course will be set up on Canvas and the shell will contain all of the announcements, tasks, assignments,
assessments, resources, and contaclt information needed. The students will also be able to ask questions in class,

Student Services

8. How are students informed of procedures for resolving technical complaints? Does the syllabus list the entities avaiable to offer technical help with the delivery and/or r
the course, such as the Information Technology Customer Service Center (http:/fwwer uky edu/UK]T/)?

The students will bhe directed to contact UK IT in the event of -t-_-echnical problems. The iﬁ%gfﬁétibn ;cré)”cofltréét?trhiifr
group will be located on Canvas/syllabus.

9. Will the course be delivered via services available through the Distance Learning Frogram (DLP) and the Academic Technology Group {ATL)?

If no, explain how students enrolled in DL courses are able to use the technology employed, as well as how students will be provided with assistance in using said techn

The s;_l_.w.x_d_ents are fémilfa}}ivri:chif}icﬂuéc 70% canvas and other hybrid courses they have previouélyr taken. Most
students taking this course will be knowledgeable about the format and where to-'go if problems arise. Specific
10. Does the syllabus contain 2# the required components, betow? [ ves

= Instructor’s virtual office hours, I any.

The technological requirements for the course,

Contact infermation for Distance Learning programs (http://wwiv oky.edu/Distapcel earnipa) and Information Technology Customer Service Ceater
(hAtp:/fvvave uky. edu/UKIT/Help/; 859-218-HELP).

Procedure fer resclving technical compiaints.

Preferred methaod for reaching instructer, e.g. email, phone, text message.

Maximum timeframe for responding to student commanications.,

lLanguage pertaining academic accommaodations!

https://iweb.uky.edw/curricularproposal/Form NewCourse.aspx?Notif=542DCED433BE08COE 1 00800080A3B9... '5/2/2016
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n "I you have a documented disability that requires academic accommodations in this courss, plaase make your request to the University Disability Resour
The Center will require current disability documentation, When accommodations are approved, the Center will provide me with a Letter of Accommodatior
details the recommended accommodations. Contact the Disability Resource Center, Jake Karnes, Director at 859-257-2754 or fkarnes@email. uky.edu.”

» Specific dates of face-to-face or synchronaus class meetings, if any.

~ Information on istance Learning Library Services (http://wwiw.uky.edu/libraries/DLLS)
» Carla Cantagalio, DL Librarian
= Local phone number: 859 257-0500, ext. 2171; jong-distance phone number: {800) 828-0439 (optfon #6)
w Email: dilservice@emaf

= DL Interitbrary Loan Service: hitp:

11. I, the instructor of record, have read and understood all of the university-level statements regarding DL,
Tnstructor Name:
Keith Knapp

Abbreviations: DLP = Distance Learning Programs ATG = Avadeiic Technology Geoup Gustomer Service Center = 859-215-HELP (lp:fivavevr.uky. eduw/UKITHelp)

12408

L Courses are bypically made effective for the semester following approval. No course will be mada effective unth all approvals are received.
i 7ha chair of the cross-listing department must slgn off on the Signature Routing Leg.

121 [ general, undergraduste courses are developed on the principle that ene semester hour of credit represents one hour of dassroom meeting per vieck for a semester, exclusive of any [aboratory meeting, Lz
meating, generally, represents at least two hours per week for a semester for one credit hour. {from SR 5.2.1)

14l vou must alsa submit the Distance Eeaming Form in order for the proposed course to be considered for DI, dellvery.

L5l 1) grder to change a progrant, @ program change form must alse be submitted,

Rev B/09

https://iweb.uky.edu/curricularproposal/Form_NewCourse.aspx?Notif=542DCED433BEOSCOE100800080A3B9... 5/2/2016




CLM 470-001 (3.0)
Leng-Term Care Management

Syllabus 2014
Instructor: - TBD
Office Address: TBD
Email: ¥BD
Office Phone: 218-0495
Office hours: TBD

Course Description:

An overview of the funetional organizational structures common to long-term health care facilities. An
examination of the departments in long-term care facilities, chain of command, personnel, regulatozy
1equ1zemen’ts quality indicators, and the role of the long-term care administrator.

Prerequisites:
CLM 241, CLM 350, CLM 351 and CLLM 353 Admission to CLM Program or by consent of

instructor

Text, References, and Supplies:
¢ Title: Nursing Home Administration
¢ Author: LE. Allen
 Edition: 5th
+ Publisher: Springer
e |ISBN: 978-0-8261-5394-4

Course Structure:
Technical Requirements for Distance Delivery

General information on technical requirements and recommendations for a successful distance learning
experience can be found at hitp://www.uky.edu/Distancebearning/current/index. htm|

s All students should check their computer’s software and hardware compatibility with the Distance
Learning Platform via
hitnfwikiuky.edw/Canvas/Wiki%20Pages/Bb9%20Hardware%20and% 208 oftwarebo 2R equirement

s.aspx and to determine what hardware and software are required.

Distance Learning Assurances
Staying in touch with the course faculty

e Because the course will be delivered via designated Distance learning platform, students must have
access to personal computers in order to access course maierials. In the event that an enrolled student
has technical problems with access or does not have access, support will be provided through the
resources of the College of Health Sciences,

e The instructor will be available via telephone as noted and available via e-mail at other times. The
instructor will respond to e-mail comments and questions within 24 hours of receiving a message,
excluding weekends and holidays.




*  Assignments and exams will be graded and scores posted to platform within 5 working days after the
due date.

Help with Delivery and/or Receipt of the Course

e Faculty/Students appreciate the flexibility afforded via distance classes and at the same time
acknowledge that technology can sometimes fail or be frustrating to work with, Should students
encounter difficulties relating to ANY aspect of the technological delivery of this contact, please DO |
NOT PANIC! Simply email (preferred) or phone the instructor and he/she will work with you and |
UKIT to resolve problems. You wiil not be penalized for a breakdown in technology. |

e The following UK resources are also available for any questions or technical problems that may arise.
o Teaching and Academic Support Center: http://www.uky.edu/TASC/index.php
= 8592184357
o Information Technology Customer Service Center: htip://www.uky.edu/UKIT
= 8592184357

Information on Distance Learning Eibrary Services
s Information on library services for distance learning can be found at Distance Learning Library

Services

e The Distance Librarian is Carla Cantagallo and she can be reached at 859.218,1240; Email
carla@@uky.edu

Distance Learning Interlibrary Loan services: Distance Learning ILL

Description of Course Activities and Assignments

Student Learning Qutcomes {Based on NAB Knowledge and Skills)
By the end of the course, the student will be able fo:

1. Explain the functions & responsibilities of the LTC administrator.

. Describe the organization and functions of the departments found in LTC facilities.

. Identify regulations that impact the departments in LTC facilities.

. Relate the function of departments to the overall operation of LTC facilities.

. Apply the principles of supervision and leadership to facility management.

. Integrate resident rights into the function of the departments of LTC facilities.

. Relate the principles of human resource management to the operation of LTC facilities.

I B = W B SN VS B 0]

As mentioned earlier, this course is part of the larger Long Term Care Administration program. The
general competencies for this program are based on the work of the National Association of Long Term
Care Administrator Boards (NAB).

Final Exam Information
Date, time, Jocation, other information




Mid-term Grade (for 100-400 level courses, and for undergraduates in 500 level courses)
Mid-term grades will be posted in myUK by the deadline established in the Academic Calendar
(hitp/rwww . uky edu/Resistrar/AcademicCalendar.itm)

Questions involving essay style format will be marked for organization, logical development of ideas,
grammar and spelling. Currently ALL EXAMINATIONS are CLOSED BOOK on the Honor System i.e.,
there will be NO use of supporting materials, class or lecture notes, PowerPoint presentations, websites,
and/or handouts allowed during either of the examinations. Also, once the exam is begun, there is no
stopping and restarting allowed. Examination make-ups will be given ONLY if the student has a written
excuse of illness or other excused absence as defined in the University Bulletin and noted below.
Midterm Examination will be provided by the midterm date to provide feedback to undergraduate
students as per UK Policies http://vwww uky.edw/Ombud/Bescriptions.php

Course OQutline or Schedule:
This course is arranged in learning modules, The following is a TENTATIVE schedule of those modules
and the major themes in each, Circumstances may cause the schedule to be modified. If a modification is
necessary, it will be posted on the course Announcements screen.
e  Week 1 Orientation to Blackboard, the LTCA program, and this courses
e Week 2 Resident Rights
¢ Week 3 The Care Planning Process
Week 4 Facility Leadership Structures (Governing Body, Administration)
Week 5 The Business Office
Week 6 Medical Records
Week 7 The Quality Assessment & Assurance Committee
Test 1 Will all the information addressed in Weeks 1-7
Week 8 Nursing Services
Week 9 Physician Services
Week 10 Rehabilitation Services
Week 11 Food Services
s Week 12 Activities/Recreation
»  Week 13 Social Services
o Week 14 Environmental Services (Laundry-Housekeeping-Maintenance)
s Week 15 Infection Control
o Test 2 Will include all the information addressed in Weeks 8-15

Course Grading Information:
The work of each student will be periodically evaluated. This will be accomplished through the use of

formal tests and graded training tasks.

Discussions 25%
Exam 1 25%
Exam 2 25%
Assignments 25%
100%

All tests and training tasks will be assign a value in points with maximum potential being 100%. The




performance of the student on each task or test will be assigned a value on that 100% scale as follows:

130-90 A

839-80 B
7970  C
6960 D
59-0 E

The values of these individual tasks and tests are collected to form an overall evaluation of the student’s
performance for this course. Overall, the student’s work must meet the level of Acceptable for the student
to receive credit for completing this course. An overall evaliation of either Needs Improvement or Poor
means the student will have to at least repeat course to receive credit in the Long Term Care Program. In
cases where the training tasks are done by groups, all members of the group will receive the same value
for the work done.

Late Work

Work not completed on time without prior permission from the instructor may be subject to deductions in
their point value. Any missed evaluation should be made up as soon as possible. Make up evaluations
may not be in the same format as the original. Students will have one week from the date of absence to
make up late assignments. |

Course Policies

Attendance Policy

Attendance is required and worth a possible 15 points or 15 percent of the total grade. It is imperative
that students attend due to the format of the course, which is comprised of seminars/presentations
given by guest speakers, The following are acceptable reasons for an excused absence: 1) serious
illness; 2) illness or death of family member; 3) UK related trips (5.R.5.2.4.2 C); 4) major religious
holiday and documentation of other reasonable circumstances. The burden of proof is on the student
to provide verification in requesting an “excused absence.”

Students anticipating an absence for a major religious holiday are responsible for notifying the
instructor in writing of anticipated absences due to their observance of such holidays no later than the
last day in the semester to add a class. Information regarding dates of major religious holidays may be
obtained through the religious liaison, Mr. Jake Karnes (859-257-2754).

Students are expected to withdraw from the class if more than 20% of the classes scheduled for the
semester are missed (excused or unexcused) per university policy.

Verification of Absences :

Students may be asked to verify their absences in order for them to be considered excused. Senate
Rule 5.2.4.2 states that faculty have the right to request “approprtiate verification” when students
claim an excused absence because of illness or death in the family. Appropriate notification of
absences due to university-related trips is required prior to the absence.

Academic Integrity:

Per university policy, students shall not plagiarize, cheat, or falsify or misuse academic records.
Students are expected to adhere to University policy on cheating and plagiarism in all courses, The
minimum penalty for a first offense is a zero on the assignment on which the offense occurred. If the
offense is considered severe or the student has other academic offenses on their record, more serious
penalties, up to suspension from the university may be imposed.




Plagiarism and cheating are serious breaches of academic conduct. Each student is advised to
become familiar with the various forms of academic dishonesty as explained in the Code of Student
Rights and Responsibilities. Complete information can be found at the following website:
httpz/fwww.uky.edu/Ombud. A plea of ignorance is not acceptable as a defense against the charge of
academic dishonesty. It is important that you review this information as all ideas borrowed from
others need to be properly credited.

Part I of Student Rights and Responsibilities (available online
http:/fwww . uky.edu/StudentAffairs/Code/part2.html) states that all academic work, written or
otherwise, submitted by students to their instructors or other academic supervisors, is expected to be
the result of their own thought, research, or self-expression. In cases where students feel unsure about
the question of plagiarism involving their own work, they are obliged to consult their instructors on
the matter before submission.

When students submit work purporting to be their own, but which in any way borrows ideas,
organization, wording or anything else from another source without appropriate acknowledgement of
the fact, the students are guilty of plagiarism. Plagiarism includes reproducing someone else’s work,
whether it be a published article, chapter of a book, a paper from a friend or some file, or something
similar to this. Plagiarism also includes the practice of employing or allowing another person to alter
or revise the work which a student submits as his/her own, whoever that other person may be.

Students may discuss assignments among themselves or with an instructor or tutor, but when the
actual work is done, it must be done by the student, and the sfudent alone, When a student’s
assignment involves research in outside sources of information, the student must carefully
acknowledge exactly what, where and how he/she employed them. If the words of someone else are
used, the student must put quotation marks around the passage in question and add an appropriate
indication of ifs origin. Making simple changes while leaving the organization, content and
phraseology intact is plagiaristic. However, nothing in these Rules shall apply to those ideas which
are so generally and freely circulated as to be a part of the public domain (Section 6.3.1).

Please note: Any assignment you turn in may be submitted to an electronic database to check for
plagiarism.

Accommodations due to disability

If you have a documented disability that requires academic accommodations, please see me as soon
as possible during scheduled office hours. In order to receive accommodations in this course, you
must provide me with a Letter of Accommodation from the Disability Resource Center (DRC). The
DRC coordinates campus disability services available to students with disabilities. It is located on the
corner of Rose Street and Huguelet Drive in the Multidisciplinary Science Building, Suite 407, You
can reach them via phone at {859) 257-2754 and via email at dre@uky.edu. Their web address is
http://www.uky.edu/StudentA ffairs/DisabilityResourceCenter/.




