Course Information
Date Submitted: 4/23/2014

Other Course:

Proposed Prefix and Number:

What type of change is being proposed?
| Major — Add Distance lL.earning

Should this course be a UK Core Course? No

1. General Information
a. Submitted by the College of: BUSINESS AND ECONOMICS
b. Department/Division: Business and Economics
c. Is there a change in ‘ownership’ of the course? No
If YES, what college/department will offer the course instead: Select. ..
e. Contact Person
Name: Paul Childs
Email: pchilds@uky.edu
Phone; 7-2490
Responsible Faculty 1D {if different from Contact)
Name:
Email:
Phone:
f. Requested Effective Date

Semester Following Approval: Yes OR Effective Semester:

2. Designation and Description of PropoSed Course
a. Current Distance Learning (DL) Status: Please Add’
b. Full Title: TECHNOLOGY FOR BUSINESS SOLUTIONS
Proposed Title: TECHNOLOGY FOR BUSINESS SOLUTIONS
c. Current Transcript Title:  TECHNOLOGY FOR BUSINESS SOLUTIONS

Proposed Transbript Title:




d. Current Cross-listing. none

Proposed — ADD Cross-listing :
Proposed — REMOVE Cross-listing:
e. Current Meeting Patterns
LECTURE: 3
Proposed Meeting Patterns
LECTURE: 3
f. Current Grading System: ABC Letlter Grade Scale
Proposed Grading System: Letter (A, B, C, elc.)
g. Current number of credit hours: 1
Proposed number of credit hours: 1
h. Currently, is this course repeatable for additional credit? No-
Proposed to be repeatable for additional credit? No
If Yes: Maximum number of credit hours:
If Yes: Will this course allow multiple registrations during the sarﬁe semester? No

2i. Current Course Description for Bulletin:  This course prepares pre-major students in the Gatton Coltege of Business
&Economics to use business software at a high level of proficiency and focuses on Microsoft Excel and Access. Lectures
will be supplemented with hands on experiences with business problems.

Proposed Course Description for Bulletin:  This course prepares pre-major students in the Gatton Caollege of Business
&Economics 1o use business software at a high levetl of proficiency and focuses on Microsoft Excel and Access. Lectures
will be supplemented with hands on experiences with business praoblems.

2j. Current Prerequisites, if any: Prereg: ACC 201 and ECO 201, pre-major in the Gatton College of Business
&Economics, or consent of instructor,

Proposed Prerequisites, if any: Prereq: ACC 201 and ECC 201, pre-major in the Gatton College of Business
&Economics, or consent of instructor,

2k. Current Supplementary Teaching Component:
Proposed Supplementary Teaching Component:
3. Currently, is this course taught off campus? No
Proposed to be taught off campus? No
If YES, enter the off campus address:
4, Are significant changes in content/student learning ocutcomes of the course being proposed? No

If YES, explain and offer brief rational:




-
-

5a. Are there other depts. and/or pgms that could be affected by the proposed change? No
If YES, identify the depts. and/or pgms:

5b. Will modifying this course result in a new requirement of ANY program? No
If YES, list the program(s) here:

6. Check box if changed to 400G or 500: No

Distance Learning Form
Instructor Name: Paul Childs
instructor Email: pchilds@uky.edu
Internet/\Web-based: Yes
Interactive Video: No

Hybrid: No

1.How does this course provide for timely and appropriate interaction between students and faculty and among students?
Does the course syllabus conform to University Senate Syllabus Guidelines, specifically the Distance Learning
Considerations? The syllabus contains the professor contact information including the following paragraph: The best way
to contact me is through email. Emaifs received before 5:00 p.m. on a weekday generally will get a response on that day.
Emails received after 5:00 p.m. generally will receive a response by 10:00 a.m. the following moming. Emails received
after 5:00 p.m. Friday generally will receive response within 24 hours. In addition, in the Technology Regquirement section
of the syllabus contains the following text; Your are responsible for ali class emails. Check your email at least once or twice
a day. It is strongly recommended that you use your UK email. Make sure that class emails are not being filtered out by
anti-spam software (this is particularly important if you use a non-UK email account). The course syllabus conforms to
University Senate Syllabus Guidelines and Distance Learning Considerations.

2.How do you ensure that the experience for a DL student is comparable to that of a classroom-based student's
experience? Aspects to explore: textbooks, course goals, assessment of student learning outcomes, etc. A schedule
similar to a traditional class is listed at the end of the syllabus and enforced by the iearning management software. There
are five short sections to the course. For each section, there are videos with detailed examples to lead the student through
the material. Al five exams are proctored exams given once a week for five weeks,

3.How is the integrity of student work ensured? Please speak to aspects such as password-protected course portals,
proctors for exams at interactive video sites; academic offense policy, etc. The graded material for this one credit course
is made up of five exams. The five exams will be prectored in the same way that the exams for the traditional course are
proctored. Student identification will be checked at each exam. Academic dishonesty will not be tolerated and offenses will
be vigorously pursued.

4.Will offering this course via DL result in at least 25% or at least 50% (based on total credit hours required for completion}
of a degree program being offered via any form of DL, as defined above? No

If yes, which percentage, and which program(s)? less than 25% for all B&E majors




URNIVERSITY OF

KENTUCKY

5 How are students taking the course via DL assured of equivalent access to student services, similar to that of a student
taking the class in a traditional classroom setting? The Distance Learning Library (and phone, email, website) are listed
on the syllabus. Similarly the IT support services have contact information. Students are able to contact services via emaill,
phene and internet.

6.How do course requirements ensure that students make appropriate use of learning resources? The resources for the
class (both traditional and online versions) are available using iearning management software. Note that online software
keeps track of student access to the class resources so there is a wealth of information about when and how often
students use course materials. Finally, there is a traditicnal calendar for the proctored exams in the class (one exam per
week for five weeks for this one credit class).

7.Please explain specifically how access is provided to laboratories, facilities, and equipment appropriate to the course or
program. Neither the traditional course nor the online course requires tabs, equipment, etc. The syllabus does contain
contact information for Distance l.earning Library Services should the student desire library access.

8.How are students informed of procedures for resolving technical complaints? Does the syllabus list the entities available
to offer technical help with the delivery and/or receipt of the course, such as the Information Technology Customer Service
Center {(hitp:/fwww.uky edw/UKIT)? The syllabus contains a Technology Help and Library Services section. This section
phone numbers, email addresses and web links to the UK Help Desk, the Information Technology Customer Service
Center, and the Distance Learning Library Services.

9.Will the course be delivered via services available through'the Distance Learning Program (DLP} and the Academic
Technology Group (ATL)? YES

If no, explain how student enrolled in DL courses are able to use the technology employed, as well as how students will be
provided with assistance in using said technology. Students only need Microsoft Office and a browser.

10.Does the syllabus contain all the required components? YES

11.1, the instructor of record, have read and understood all of the university-level statements regarding DL.
Instructor Name: Paul Childs

SIGNATUREISKELLEY|Scoft W Kelley|B&E 105 CHANGE College Review|20140512
SIGNATURE|JMETTZ|Joanie Ett-Mims|B&E 105 CHANGE Undergrad Council Review|20141210
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Courses | Reguest Tracking

Course Change Form

https://myuk.uky.edu/sap/be/soap/rfc?services=

Open in full windoys to prinf or saye Generate F
Attachments;
URIOSRP p— Upload File
1D Attachment
Deletejd037|B&E 105 DI UGC Review Checklist.doc:
Daletel4 166)svliabus1GSrevised, pdf
[ First |1 tast
| Select saved project to retrieve... Get  New
NOTE: Start form entry by choosing the Current Prefix and Number
{*denotes required fields) .
| B&E - Business and Economics {:‘I Proposed Preflx & Number:
Current Prefix and b = . B
Number: | B&E 105 TECHNOLOGY FOR BUSINESS SOLUTIONS E} {exampie: PHY 4016)
[Ccheck if same as current
B Major Change
Major — Add Distance Learning
O riner - change in numbar within the same hundred senes, exception
the same "hundred series”
* What type of change is being proposed? [ ttnor - editorial change in course title or descrplion wikch does not

in contant or emphasis

[Mtinor - a change in preregaisite(s) which does nel imply & change In
coptent or emphasis, or which is made necessary by the efimination or s
afteration of the prereguisite(s)

O ttinor - a cross listing of 2 course as described above

Shoutd this course be a UK Core Course? ) vag @ o

If YES, chack the areas that apply:

Einqulw - Arts & Creativity ﬂj](?omposil?on & Coraraunications - IT
ij}nquiry - Humanities Quantitative Foundations
Inquiry - Nat/Math/Phys Sci P statistical Inferential Reasoning
Inquisy - Social Sciences Flu.s. Citizenship, Community, Civersity

Compositien & Communications - § Hslobal Dynamics

General information

a. |Submitted by the College of: BUSINESS AND ECONGMICS

Submission Date; 1A423/2014

b, IDepartment/Divisionr Business and Economics

c. ¥

Is there a change In "ownership” of the course?

73 ves B No I YES, what college/department il offer the course instead? lSé|SGL..

er

* Contact Person Name: \Paul Childs

Phone: 7-2490

* Responsible Faculty ID (If different from Contact)f .

L !Requestm} Effective Date:

QR lSpecifEc Term: 2

2. %Dasignation and Description of Proposed Course.

2117
&2 Already approved for DL*

a. |Current Distance Learning{DL) Status: .
D pPleasa Add
&} please Drop
*If already approved for DL, the Distance Learning Form must also be submitted unless the department affirms (by checking this box ) tha
praposed changes do not affect DL delivery.
TECHNOLOGY FOR BUSINESS SOLUTIONS "1 ggigﬁ?ggglf FOR BUSINESS
b. |Full Title: i |Praposed Title: *
e. |Current Transcript Title (if full title is more than 49 characters): TEGCHNOLOGY FOR BUSINESS SOLUTIONS

https://iweb.uky . edu/curricularproposal/Form CourseChange.aspx?Notif=33573BFFABB108BOE100800080... 12/10/2014
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c. |Pmposed Transcript Title (if full ttle is more than 40 characters);

Page 2 of 5

I'

d. ICurrent Cross-listing:

for

EPmposed ~ ABD? Cross-fisting (Prefix & Number):

iProposed - REMOVE 22 Cross-fisting (Prefix & Number}:

a. |C0urses must be described by at least one of the meeting patterns below, Include number of actual contact hours £ for each meeting pattern type.

iLe Eahnraroryi Recitation Discussion Indep. Stud:
Current: E — shriede il ARPRO : ;
i |
Clinical Cellogeium Practicum Research I}_&_esidency
=
Seminar Studio e .= e
Other ; Please explain
Lecture Laboratory? Recltation Discussion Indep. Stud:
Proposed: ¥ 3 e - - : i
H
Clinical Collogulum Practicum Research Residency
Seminar - e e i ————
— Other | Please explain: |

f. |Current Grading System: ABC Lelter Grade_ScaIe

@ Letter (A, B, G, etc.)
Y pass/Fail

Proposed Grading System:* /
©) sedicine Numeric Grade {Non-medical students will recelve a letter grade}

) Graduate Schoof Grade Scale

g. [Current number of credit hours: i1 T ’;;Zizfid rumber of credit
h.* |Curvently, Is this course ropaatable for additional credit? i € Yes @
* |Proposed to be repeatable for additional credie? i “ry
|I.F YES: JMaximum nurmber of credit itours: : I
|J’.’ YES: Wwill this course aifow muitiple registrations during the same semester? I Drves Ty
i Current Course Description for Bulletin:

This course prepares pre-major students in the Gatton VCollegerdrf"Eusiness & Economics te use business
high level of proficiency and focuses on Microsoft Excel and Access.
experisnces with business problems.

software ab a
Lectures will be supplemented with hands on

* |Proposed Course Description for Bulfetin:

This course prepares pre-major students in the Gatton College of Business & Economics to use business software at a
high level of proficiency and focuses on Microsoft Excel and Access. Lectures will be supplemented with hands on
experiences with business problems,

3. Current Prerequisites, if any:

Prereq: ACC 20! and ECO 201, pre-major in the Gatton College of Business & Economics, or consent of instructor.

*  |Proposed Prerequisites, iF any:

Prereq: ACC 201 and ECO 201, pre-major in the Gatton College of Business & Economics, or consent of instructor,

k. ICurrent Supplementary Teaching Component, if any: I 3 Community-Based Experience

https://iweb.uky.edu/curricularproposal/Form CourseChange.aspx?Notif=53573BFFABBI08BOE100800080...  12/10/2014
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) Service Learning

tJ Both

@] Community-Based Experience
) Service Learning

Fropesed Supplementary Teaching Component: -
) Both

) No Change

3. |Currently, is this course taught off campus? I O ves @ N

* |Proposed fo be taught off campus? ! ) yes @y

|If YES, enter the cff campus address: |

4.% |Are significant changes in content/student learning outcomes ef the ceursa being proposad? I “lyes @y

!If YES, explain and offer brief rationale:

5. |Course Relationship to Program{s).

a.* |Are thera other depts and/or pgms that could be affected by the proposed change? Tives @ N

|If YES, identify the depts. and/or pgms:

b.* |Wi[l modifying this course result in a new requirement? for ANY program? O Yes @ N

IIf YESZ, list the program(s) here:

6. {Informaticn to be Placed on Syllabus.
If changed to 400G- or 500-level course you must send in a syllabus and you must include the differentiatios

undergradusate and graduate students by: (i) reguiring additional assigaments by the graduate students; an
establishing different grading criteriz in the course for graduate students. (See SR 3.1.4.)

a F Check box if changed
’ to 4G0G or 500.

Distance Learning Forim

This form must accompany gvepy submisslon of a new/change course Form that requests distance fearning delivery. This form may be required when changing a course already spproved for
fields are required!

Intreduction/Definition: For the purposes of the Commission on Colleges Southern Association of Colleges and Schools accreditation review, distance fearning is defined as
educational process in which the majority of the instruction {interaction between students and Instructors end among students) in & course occurs when students and instruc
the same place. Instruction may be synchronous or asynchronous. A distance learning {DL) course may employ correspondence study, or audio, video, or computer technoto

A number of spacific requirements are listed for DL courses. The department proposing the change in delivary method is rasponsible for ensuring that the require
are satisfied at the individual course level, It is the responsibility of the instructor to have read and understood the university-level assurances regarding an equivatent €

istudents utilizing DL (available at_http:/fvivew.uky.edu/USC/New/forms htm).

Course Nursber and Prefix: :B&E 105 . . Date: }4123!2014777

Instructor Name: {Paul Childs Tastructor Ema: ipchitds@ukyzedu
Check the method below that best reflects hove the majority of the course content will be delivered.
Internet/Web-based Ineractive Video B Hybri

Curriculum and Instruction

1. How does this course provide far thnely and appropriate interaction between students and facuity and among students? Does the course syltabus conform to Univers
Syllabus Guidelines, speciflcatly the Distance Leamning Considerations?

The ayllabus contains the professcr contact information including the following paragrai:;m The best way
to contact me is through email. Emalls received before 5:00 p. y generally will ge response on

https:/fiweb.uky.eduw/curricutarproposal/Form_CourseChange.aspx?Notif=53373BFFABB108B0OE100800080...  12/10/2014




Curricular Proposal Page 4 of 5

2. How do you ensure that the exparience for a DL student js comparable to that of a classroom-based student’s experience? Aspeds to explore; textbooks, course go:
assegsment of student learning outcemes, elc.

A schedule similar to a traditional class is listed at the end of the syllabus and enforced by the 1earnimj
management software, There are five short sections te the course. For each section, there are videos with detailed

%]

. How is the integrity of student work easurad? Please speak to aspecis such as password-protected course portals, proctors for exams at Interactive video sites; acac
Ec_)licy; atc.

The graded material for this one credit course is made up of five exams. The five exams will be procteored in the

same way that the exams for the traditional course are proctored. Student identification will be checked at esach

4, Wilt effering this course via DL result In at least 25% or at least 20%* (based on tetal credit hours required for completion) of 2 degree program being offered viz a
DL, as defined above?

Ho

Which percentage, and which program(s)?

Less than 25% for all B&E majors

i . S - . . - e . .
*As a general rule, if approval of a course for DL defivery results in 50% or more of a program being delivered through DL, the effective date of the course's DL deli
six months from the date of approval.

5. How are students taking the course via DL assured of equivalent access tg__stud_er_lt sergiqe:sl Ei_milal_’ to _t__l_'@t 9f_a_;:tng_nt rakingtha‘ cla_E:s_Tn____a_t(_ad_il;?gnal claﬁs_l_'_u_qm se

The Distance Learning Library {and phone, email, wehsite) are listed on the syllabua. Similarly the IT support
services have contact information. Students are able to contact services via email, phone and internet.

Lihrary and Learning Resources

©. How do course requirements ensure that students make appropriate use of learning resources?

The rescurces for the class (beth traditicnal and online versicons] are available using learning management
‘Software. Note that cnline software keeps track of student access to the class resources so there 1s a wealth of

7. Piease explain specifically how access Is provided to laboratorles, fachities, and equipment appropriate to the course or program.

Heither the traditional course nor the online course requires labs, equipment, etc. The syllabus does contain
contact information for Distance Learning Library Services should the student desire library access.

Student Services

8. How are students informed of procedures for resolving technical complaints? Does the syllabus list the entities avaitable to offer technical help with the delivery and;

the course, such as the Information Technrology Customer Service Center (http://wwyy-uky.eduAIKIT/)? . o
[The syllabus contains a Technology Belp and Library Services section., This section phone numbers, emzil addresses
1and web links to the UK Help Desk, the Information Technology Customer Service

9. Wil tha course be dalivered via services available through the Distance Learning Program (DEP) and the Academic Techaclogy Group (ATE)?

@ vos
o

If no, explain how students enrclled in DL courses are able to use the technotogy emploved, as well as how students will be provided witl: assistance in using said te
Students only need Hicrosoft 0ffice and a browser.

10, Does the syllabus contain =l the requirad components, below?

« Instructor's wirtual office hours, if any.

‘The technological requirements for the course.

Contact information for Distance Leasmting programs (ju{tg:{[HVJ\v uky.edu/Distancel earning) and Information Techaology Customer Service Center
{Atip:rwwvsukyeda/UKIT/Help/ ; 858-218-HELP).

Procedure for resolving technical complaints.

Preferred method for reaching instructor, e.9. emall, phone, text message.

Maximum timeframe for responding to student communications.

Language pertaining academic accommeodations;

= "If you have a documented disability that requires academic accommadations in this course, please make your request to the University Disabifity Res
Center. The Center will require current disabifity documentation. When accommodations are approved, the Center will provide me with & Letter of Acc
which detaiis the recommended accommaodations. Contact the Disability Resource Center, Jake Karnes, Director at 839-257-2754 or jkarnes@email.ul

Specific dates of face-te-face or synchronous class meetings, If any.

Information on Distance Learning Library Services (http:f/vaww.uky.edu/Bbraries/DLLS)

n Carla Cantagallo, DL Librartan
n Local phone number: 859 257-0500, ext. 2171; fong-distance phone number: (800) 528-0439 (option #6}
» Email: diiservice@email. uky.edu

= DL Interlibrary Loan Service:

. 11. I, the instructor of record, have read and understood afl of the university-level statements regarding DL.

instructor Name:

|Paul Childs

Ablreviations: DLP = Distance Leaning Programs ATG = Academic Techaalogy Group Customer Servico Center = 850-218-HELP (hilpiffwnwve. ey edu/UKITiHe|

https://iweb.uky .edu/curricularproposal/Form_CourseChange.aspx7Notif=53573BFFABB 1 08BOE100800080...  12/10/2014
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Revised 809

WMsee comment description regarding minor course change. Minor changes are sent directiy from dean’s office to Senate Council Chair. If Chair deems the change as n
form will be sent to apprepriate academic Council for nermal processing and contact person Is informed,

Lcourses are bypically made effective for the semester following approval, No course will be made effective until all approvaEs are received.

L signature of the chair of tha cross-listing department is required on the Sigaature Routing Log.

14 gernpving a cress-isting does not drop the other course — it merely unlinks the two courses.

5 Generally, undergrad courses are developed such that one semester hr of credit represents 1 hr of classrcom meeting per wik for a sernester, exclusive of any fab me
meeting generally represents at least two hrs per wk for a semester for 1 credit hour. {See SR 5,.2.1.}

181 You must alse submit the Distance Learning Form in arder for the course to be considered for DL delivery.

121 order to change a program, a program change farm must also be submitted.

Supmit as New Proposal Save Current Ghanges

https:/fiweb.uky.edu/curricularproposal/Form_CourseChange.aspx?Notif=53573BFFABB108B0OE100800080...  12/10/2014




Course: B&E 105 DL University Senate Syllabi Guidelines Review Checklist

General Course Information

Full and accurate title of the course Course prefix, number and section number
Departmental and college prefix D4 scheduled meeting day(s), time and place

Instructor Contact Information (if specific details are unknown, “TBA” is acceptable for one or more fields)

<] Instructor name DX office address

[] Contact information for teaching/graduate <] UK email address

assistant, etc. <] Times of regularly scheduled office hours and if
[_] preferred method for reaching instructor prior appointment is required

[X] office phone number

Course Pescription
Reasonably detailed overview of the course
Student learning outcomes
X Course goals/objectives.
Required materials (textbook, lab materials, etc.)
Outline of the content, which must conform to the Bulletin description
DX] summary description of the components that contribute to the determination of course grade
<] Tentative course schedule that clarifies topics, specifies assignment due dates, examination date(s)
[ ] Final examination information: date, time, duration and location
<] Eor 100-, 200-, 300-, 400-, 400G- and 500-level courses, numerical grading scale and relationship to
letter grades for undergraduate students
[] For 400G-, 500-, 600- and 700-level courses, numerical grading scale and relationship to letter
grades for graduate students. (Graduate students cannot receive a “D” grade.)
X Relative value given to each activity in the calculation of course grades (Midterm=30%; Term
Project=20%, etc.)
[ ] Note that undergraduate students will be provided with a Midterm Evaluation (by the midterm
date)} of course performance based on criteria in syllabus
B policy on academic accommodations due to disability. Standard language is below:
If you have a documented disability that requires academic accommodations, please see me as soon as
possible during scheduled office hours. In order to receive accommaodations in this course, you must provide
me with a Letter of Accommodation from the Disability Resource Center (Room 2, Alumni Gym, 257-2754,
email address jkarnes@email.uky.edu) for coordination of campus disability services available to students
with disabilities.

UGE Review (11/6/14)
Course Policies

EI Attendance

Excused absences

E] Make-up opportunities

Verification of absences

X submission of assignments

IZ Academic integrity, cheating & plagiarism
X classroom behavior, decorum and civility
[] professional preparations

[] Group work & student collaboration

- Should include 'midterm evaluation statement’,

- Should include explanation of final (i.e. a final will not be
given, or a cumulative/non-cumulative final will be given.

Committee Review { )

Comments




